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FINANCE DEPARTMENT 
PURCHASING DIVISION 1111 FIRST AVENUE, P. O. BOX 1340 

 COLUMBUS, GEORGIA 31902-1340 
 706-225-4087, FAX 706-225-3033 
 www.columbusga.gov 

Date: November 28, 2023 
 
 

REQUEST 
FOR BIDS: 
 
RFB NO. 24-0019 

Qualified vendors are invited to submit sealed bids, subject to conditions and instructions 
as specified for the furnishing of: 

 

TOUCH SCREEN INFORMATION KIOSKS  
FOR METRA (RE-BID) 

GENERAL SCOPE 

The Columbus, Georgia Metropolitan (METRA) Transit System is soliciting bid responses 
for the procurement of one (1) Outdoor Double-Sided Touch Screen Information Kiosk 
and one (1) Indoor Single-Sided Information Kiosk for use at METRA’s bus station, the 
METRA Transfer Center. 

DUE DATE 

DECEMBER 27, 2023 – 2:30 PM (EASTERN) 
Responses must be submitted via DemandStar on or before the due date.  A virtual 
opening will be held during the 3:00 PM hour of the due date.  Responding vendors 
are not required but are invited to attend the opening.   
 
If you wish to attend the virtual opening, use one of the Microsoft Teams meeting 
options:  Click here to join the meeting or call in (audio only) +1 478-239-

0725,,855808406#   United States, Macon Phone Conference ID: 855 808 406# Find a 

local number | Reset PIN.  Note:  Columbus Consolidated Government is not 
responsible for technical issues that may arise during the virtual opening. 

SUBMISSION 
REQUIREMENTS 

See APPENDIX D for Submission Requirements, Submission Requirements 
Checklist, and DemandStar Registration and Submission Instructions. 

ADDENDA 

IMPORTANT INFORMATION 
 
Any and all addenda will be posted on the Purchasing Division’s web page, at 
https://www.columbusga.gov/finance-2/bid-opportunities. It is the vendors’ 
responsibility to periodically visit the web page for addenda before the due date 
and prior to submitting a quote. 

“NO BID” 
RESPONSE 

Refer to the form on page 3 if you are not interested in this invitation. 

 

    

Andrea J. McCorvey 

       Purchasing Division Manager        

COLUMBUS CONSOLIDATED GOVERNMENT 
Georgia’s First Consolidated Government 

https://www.columbusga.gov/
https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_ZDBhMjU0OWQtNzhmMC00MWI3LWFmYTUtMWE5Mzg1MjYzNjJh%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522f6bad3c9-1001-44da-acff-b25808ccd0c4%2522%252c%2522Oid%2522%253a%252231b993f8-2ba4-4447-8595-e9bd2a9237bb%2522%257d&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378728883%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=EtqSxTlQyxV6y%2Fbuj7jQhhssFaCviAFruPTKL665iPk%3D&reserved=0
tel:+14782390725,,855808406# 
tel:+14782390725,,855808406# 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdialin.teams.microsoft.com%2F59f93fad-7434-42f9-b866-29ac5c89c046%3Fid%3D855808406&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378728883%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=VVDIVins36aPwsCTcm3xO81%2FChUT7B5Np0mgAp9rAas%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdialin.teams.microsoft.com%2F59f93fad-7434-42f9-b866-29ac5c89c046%3Fid%3D855808406&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378728883%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=VVDIVins36aPwsCTcm3xO81%2FChUT7B5Np0mgAp9rAas%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmysettings.lync.com%2Fpstnconferencing&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378738837%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=B3EFQGocYOaZ%2FWJeJvvy0qfiZu309O0I%2BWBqssG8iuo%3D&reserved=0
https://www.columbusga.gov/finance-2/bid-opportunities
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IMPORTANT INFORMATION 

e-Notification 
 

The City uses the Georgia Procurement Registry e-notification 

system.  You must register with the Team Georgia Market 

Place/Georgia Procurement Registry to receive future procurement 

notifications via https://doas.ga.gov/state-purchasing/getting-

started-supplier.    

If you have any questions or encounter any problems while 

registering, please contact the Team Georgia Marketplace 

Procurement Helpdesk: 

 

Telephone:  404-657-6000 

Fax:   404-657-8444 

Email:   procurementhelp@doas.ga.gov  
 

 
 

 

https://doas.ga.gov/state-purchasing/getting-started-supplier
https://doas.ga.gov/state-purchasing/getting-started-supplier
mailto:procurementhelp@doas.ga.gov
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 STATEMENT OF “NO BID” 

 

   Complete and return this form immediately if you do NOT intend to Bid: 
 
  Email: bidopportunities@columbusga.org  
  Fax:  (706) 225-3033, Attn: Heather Biddle, Buyer  
  Mail:  Columbus Consolidated Government 
  Purchasing Division 
  P.O. Box 1340 
  Columbus, GA 31902-1340 
 
 
We, the undersigned decline to bid on your RFB No. 24-0019, for Touch Screen Information 
Kiosks for METRA (Re-Bid) for the following reason(s): 
 
 Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain below) 
 There is insufficient time to respond to the Invitation for Quotations. 
 We do not offer this product or service. 
 We are unable to meet specifications. 
 We are unable to meet bond requirements. 
 Specifications are unclear (explain below). 
 We are unable to meet insurance requirements. 
 Other (specify below) 

 
Remarks:    

  

  

  

 
COMPANY NAME: ______________________________________________  

       
AGENT: ______________________________________________ 

 
DATE: ______________________________________________ 

 
TELEPHONE NUMBER: ______________________________________________ 

 
               EMAIL ADDRESS: ______________________________________________ 

 

  

mailto:bidopportunities@columbusga.org
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GENERAL PROVISIONS 

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. 

The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted and amended 
by Council shall apply to all invitations for bids and award of all contracts and is specifically incorporated herein by this 
reference.  A copy of the ordinance is on file in the Purchasing Division. 
 
1. TERM “CITY”.  The term “City” as used throughout these documents will mean Consolidated Government of Columbus, Georgia. 
 
2. PREPARATION OF FORM.  Bid proposals shall be submitted on the forms provided by the City.  All figures must be written in ink or 
typewritten.  Figures written in pencil or erasures are not acceptable.  However, mistakes may be crossed out, corrections inserted 
adjacent thereto, initialed in ink by the person signing the proposal.  If there are discrepancies between unit prices quoted and extensions, 
the unit price will prevail.  Failure to properly sign forms, in ink, will render bid incomplete. 
 
3. EXECUTION OF THE BID PROPOSAL.  Execution of the bid proposal will indicate the bidder is familiar and in compliance with all 
local laws, regulations, ordinances, site inspections, licenses, dray tags, etc. 
 
4. BID DUE DATE.  The bid submission must arrive in the Purchasing Division on or before the stated due date and time.  Upon receipt, 
bids will be time and date stamped.  Bids will remain sealed and secured until the stated due date and time for the bid opening. 
 
5. BID OPENING.  Bids shall be opened publicly in the presence of one or more witnesses at the time and place stated in the public 
notice. The amount of each bid, the bidder's name and such other relevant information as the Purchasing Manager deems appropriate 
shall be recorded and retained in accordance with Georgia law. The record and each bid shall be open to the public in accordance with 
Article 3. 301A of the Procurement Ordinance (Public Access to Procurement Information). 
 
6. LATE BIDS.   It is the responsibility of the bidder to ensure bids are submitted by the specified due date and time.  Bids received 
after the stated date and time will be returned, unopened, to the bidder.  The official clock to determine the date and time will be the 
time/date stamp located in the Finance Department.  All bids received will be time and date stamped by the official clock.  The City will 
not be held responsible for the late delivery of bids due to the U.S. Mail Service, or any other courier service. 
 
7. RECEIPT OF ONE SEALED BID.  In the event only one sealed bid is received, no formal bid opening shall take place.  First, the 
Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-responsive vendors.  If, from the survey, 
it is determined by the Purchasing Division that specifications need revision, the one bid received will be returned, unopened, to the 
responding vendor, with a letter of explanation and a new bid solicitation prepared.  If it is determined that other vendors need to be 
contacted, the bid due date will be extended, and the one bid received will remain sealed until the new bid opening date.  The vendor 
submitting the single bid will receive a letter of explanation.   
 
If it is determined the one bid received is from the only responsive, responsible bidder, then the bid shall be opened by the 
Purchasing Division Manager or designee, in the presence of at least one other witness.  The single bid will be evaluated by the 
using agency for award recommendation. 
 
8. RECEIPT OF TIE BIDS.  In the event multiple responsive, responsible bidders are tied for the lowest price and all other terms and 
requirements are met by all tied bidders, the award recommendation shall be resolved in the order of the preferences listed below: 
 

1. Award to the local bidder whose principal place of business is located in Columbus, Georgia. 
2. Award to bidder previously awarded based on favorable prior experience. 
3. Award to bidder whose principal place of business is located in the State of Georgia. 
4. If feasible, divide the award equally among the bidders.  
5. If it is not feasible to award equally and only two bidders are tied, perform a coin toss in the presence of the two bidders, either 

in person or virtually. 
6. If the above preferences are insufficient to resolve the tie, all bid responses will be rejected and the bid will be re-advertised. 
 

9. RECEIPT OF MULTIPLE BIDS.  Unless otherwise stated in the bid specifications, the City will accept one and only one bid 
per vendor.  Any unsolicited multiple bid(s) will not be considered.   If prior to the bid opening, more than one bid is received from the 
same vendor, the following will occur:  (1) the bidder will be contacted and required to submit written acknowledgment of the bid to be 
considered; (2) the additional bid(s) will be returned to the bidder unopened.  If at the bid opening more than one bid is enclosed in a 
single bid package, the City will consider the vendor non-responsive and bids will be returned to the bidder. 
 
10. CONDITIONS AND PACKAGING.  Unless otherwise defined in the bid specifications, it is understood and agreed that any item 
offered or furnished shall be new, in current production and in first class condition, that all containers shall be new and suitable for storage 
or shipment, and that prices include standard commercial packaging. 
 
11. FREIGHT/SHIPPING/HANDLING CHARGES.  All freight, shipping, and handling charges shall be included in the bid price.  The City 
will pay no additional charges. 
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12. CORRECTION OR WITHDRAWAL OF BIDS; CANCELLATION OF AWARDS  
Correction or withdrawal of inadvertently erroneous bids before bid opening, or cancellation of awards or contracts based on such bid 
mistakes, may be permitted where appropriate. Mistakes discovered before bid opening may be modified or withdrawn by written notice 
received in the Purchasing Division.  
 
After bid opening, corrections in bids shall be permitted only to the extent that the bidder can show by clear and convincing evidence 
that a mistake of a nonjudgmental character was made, the nature of the mistake and the bid price actually intended. After bid opening, 
no changes in bid prices or other provisions of bids prejudicial to the interest of the City or fair competition shall be permitted. In lieu of 
bid correction, a low bidder alleging a material mistake of fact may be permitted to withdraw its bid if the mistake is clearly evident on 
the face of the bid document but the intended correct bid is not similarly evident, or if the bidder submits evidence which clearly and 
convincingly demonstrate that a mistake was made.  
 
All decisions to permit correction or withdrawal of bids or to cancel awards of contracts based on bid mistakes will be supported by the 
Purchasing Manager's written determination. 
 
13. ADDENDA AND INTERPRETATIONS.  If it becomes necessary to revise any part of this bid, a written addendum will be provided 
to all bidders.  The City is not bound by any oral representations, clarifications, or changes made to the written specifications by City 
employees, unless such clarification or change is provided to the bidders in written addendum form from the Purchasing Officer.  Bidders 
will be required to acknowledge receipt of the addenda (if applicable) in their sealed bid proposal.  The vendor may provide an initialed 
copy of each addendum or initial the appropriate area on the bid form (pricing page).  Failure to acknowledge receipt of the addenda 
(when applicable) will render bid incomplete.  It is the bidder’s responsibility to ensure that they have received all addenda. 
 
14. BID RECEIPT AND EVALUATION. Bids shall be unconditionally received without alteration or correction except as authorized in the 
City's Procurement Ordinance. Bids shall be evaluated based on requirements set forth in the Invitation for Bid, which may include criteria 
to determine acceptability such as inspection, testing, quality, workmanship, delivery, and suitability for a particular purpose. Those criteria 
that will affect the bid price and be considered in evaluation for award shall be objectively measurable, such as discounts, transportation 
cost, and total or life-cycle costs. The specifications presented in the Invitation for Bids shall represent the evaluation criteria. No other 
criteria may be used to evaluate bids. 
 
15. TIME FOR CONSIDERATION.    Bids must remain in effect for at least ninety (90) days after date of receipt to allow for evaluation. 
 
16. BID SECURITY  
(1) Requirement for Bid Security. Bid security shall be required for all competitive sealed bids for construction contracts when the price 
is estimated by the Purchasing Manager to exceed $25,000. Bid security shall be a bond provided by a surety company authorized to 
do business in the State, or other form satisfactory to the City. Such bonds may also be required on construction contracts under 
$25,000 or other procurement contracts when circumstances warrant.  
 
(2) Amount of Bid Security. Bid security shall be in an amount equal to at least five percent (5%) of the bid amount.  
 
(3) Rejection of Bids for Noncompliance with Bid Security Requirements. When the invitation for Bids requires security, noncompliance 
with such requirement shall force rejection of a bid.  
 
(4) Withdrawal of Bids. If a bidder is permitted to withdraw its bid before award as provided in Section 3-108 Subsection (G) 
(Competitive Sealed Bidding – Correction or Withdrawal of Bids: Cancellation of Awards), no action shall be had against the bidder or 
the bid security.  
 
 
17. CONTRACT PERFORMANCE AND PAYMENT BONDS 
(1) When Required: Amounts. When a construction contract is awarded in excess of $25,000, the following bonds or security shall be 
delivered to the City, and shall be binding on the parties upon the execution of the contract:  
 
a. a performance bond satisfactory to the City executed by a surely company authorized to do business in the State, or otherwise 
secured in a manner satisfactory to the City, amounting to one hundred percent (100%) of the price specified in the contract; and  
 
b. a payment bond satisfactory to the City executed by a surety company authorized to do business in the State or otherwise secured in 
a manner satisfactory to the City, to protect all persons supplying labor and material to the contractor or its subcontractors for the 
performance of the work provided for in the contract, amounting to one hundred percent (100%) of the price specified in the contract.  
 
At the discretion of the Purchasing Manager, this same condition may be placed on awards of any amount.  
(2) Authority to Require Additional Bonds. Nothing in this Section shall be construed to limit the authority of the City to require a 
performance bond or other security in addition to the bonds, in circumstances other than the circumstances described in Subsection (1) 
above.  

 
18. SUBCONTRACTING.  Should bidder intend to subcontract all or any part of the work specified, name(s) and address(es) of sub-
contractor(s) must be provided in bid proposal (use additional sheet if necessary).  The bidder shall be responsible for subcontractor(s) 
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full compliance with the requirements of the bid specifications.  THE COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE 
RESPONSIBLE FOR PAYMENTS TO SUBCONTRACTORS.  
 
19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS.  Bidders may be disqualified and rejection of bid proposals may 
be recommended by the City for any (but not limited) to the following reasons: 

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation. 
(B) Any irregularities contrary to the General Provisions or bid specifications. 
(C) Unbalanced unit price or extensions. 

 (D) Unbalanced value of items. 
(E) Failure to use the proper forms furnished by the Consolidated Government. 
(F) Failure to complete the proposal properly 
(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be included with bid 

proposal. 
(H) Failure to properly sign forms in ink. 

 
The City reserves the right to waive any minor informality or irregularity.  The City reserves the right to reject any and all bids. 
 
20. BRAND NAMES “OR EQUAL”.  Whenever in this invitation any particular material, process and/or equipment are indicated or 
specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be used for the purpose of facilitating 
description of the material, process and/or equipment desired by the City.  It is not meant to eliminate bidders or restrict competition in 
any bid process.  Any manufacturers’ names, drawings, trade names, brand names, specifications and/or catalog numbers used herein 
are for the purpose of description and establishing general quality levels.   Bidders may propose equivalent equipment, services or 
manufacturer.  Any proposal that is equivalent to or surpasses stated specifications will be considered.  Determination of equivalency 
shall rest solely with the City.   Please Note: Due to existing equipment, specific manufacturers may be required to facilitate 
compatibility. 
 
21. ASSIGNMENT OF CONTRACTUAL RIGHTS.  It is agreed that the successful bidder will not assign, transfer, convey or otherwise 
dispose of the contract or its right, title or interest in or to the same, or any part thereof, without previous consent of the City and any 
sureties. 
 
22. DISCOUNTS.  Terms of payments offered will be reflected in the space provided on the bid proposal form.  Cash discounts will be 
considered net in the bid evaluation process.  All terms of payment (cash discounts) will be taken and computed from the date of delivery 
of acceptable material or services, or the date of receipt of the invoice, whichever is later. 
 
23. TAXES.  The City is exempt from State Retail Tax and Federal Excise Tax.   Tax Exemption No. GA Code Sec. 48-8-3.  Federal ID 
No. 58-1097948.  
 
24. FEDERAL, STATE AND LOCAL LAWS.  All bidders will comply with all Federal, State, and Local laws and ordinances, relative to 
conducting business in Columbus, Georgia. 
 
25. BID INCLUSIONS.  When bid inclusions are required, such as warranty information, product literature/specifications, references, etc.  
The inclusions should reference all aspects of the specific equipment or service proposed by the bidder.  Do not include general 
descriptive catalogs. References to literature or other required inclusions submitted previously does not satisfy this provision.  Bids found 
to be in non-compliance with these requirements will be subject to rejection.  
 
26. NON-COLLUSION.  By signing and submitting this bid, bidder declares that its agents, officers or employees have not directly or 
indirectly entered into any agreements, participated in any collusion or otherwise taken any action in restraint of free competitive bidding 
in connection with this bid.  In the event, said bidder is found guilty of collusion, the company and agents will be removed from the City’s 
bid list for one full year and any current orders will be canceled. 

 
27. INDEMNITY.   The successful bidder agrees, by entering into this contract, to defend, indemnify and hold City harmless from any and 
all causes of action or claims of damages arising out or under this contract. 
 
28. DISADVANTAGED BUSINESS ENTERPRISE.  Disadvantaged Business Enterprises (minority or women owned businesses) will be 
afforded full opportunity to submit proposals in response to this invitation and will not be discriminated against on the grounds of race, 
color, creed, sex, sexual orientation, gender identity or national origin in consideration for an award.  It is the policy of the City that 
disadvantaged business enterprises and minority business enterprises have an opportunity to participate at all levels of contracting in the 
performance of City contracts to the extent practical and consistent with the efficient performance of the contract.  
 
29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The Consolidated Government of Columbus, Georgia (“the 
City”) is committed to using Disadvantaged Business Enterprises (DBEs) (small, women-owned and minority business enterprises) to the 
greatest extent practical in all solicitations and day-to-day procurement needs of the City and to taking specific affirmative actions to meet 
these commitments.  
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The City has an Affirmative Action Program in connection with Equal Employment Opportunities.  The successful bidder will comply with 
all Federal and State requirements concerning fair employment and employment of the handicapped, and concerning the treatment of all 
employees, and will not discriminate between or among them by reason of race, color, age, religion, sex, sexual orientation, gender 
identity, national origin or physical handicap. 
 
30. AWARDS TO LOCAL BUSINESSES.  Except for construction contracts, Federally funded projects, Request for Proposals and 
Request for Qualifications, awards will be made to responsive and responsible local businesses proposing a cost not more than two 
percent (2%) above the low bid or quote for contracts involving an expenditure less than or equal to $25,000.00; and made to responsive 
and responsible local businesses proposing a cost not more than one percent (1%) above the low bid or quote for contracts involving an 
expenditure greater than $25,000.00. 
 
31. RIGHT TO PROTEST.   

(1)  Right of Protest. Any actual or prospective bidder offeror, or contractor who is aggrieved in connection with a   solicitation or 
award of a contract may protest to the Purchasing Manager initially.  All protests shall be filed in the manner prescribed herein. 
Protests that do not comply with the following rules shall be deemed invalid and of no effect. 

(2) The protest must be in writing, executed by a company officer that is authorized to execute agreements on behalf of the bidder 
or offeror or provided by an authorized legal representative of the protestor. 

(3)  A protest with respect to an invitation for Bids or Request for Proposals shall be submitted in writing no less than five (5) business 
days prior to the opening of bids or the closing date of proposals or qualification statements. 

(4)  Stay of Procurement During Protests. If there is a timely protest submitted as described above, the Purchasing Manager shall not 
proceed further with the solicitation or award of the contract until all administrative remedies have been exhausted or until the 
City Council, Mayor, or City Manager makes a determination on the record that the award of the contract without delay is 
necessary to protect substantial interests of the City.  

 
32. FAILURE TO BID.   Vendors choosing not to submit a bid are requested to return a Statement of “No Bid”.  
 
33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT.  During the evaluation of bids, the City reserves the right to request a 
demonstration or site visit of the product, equipment or service offered by a bidder.  The demonstration or site visit shall be at the expense 
of the bidder.  Bidders who fail to provide demonstration or site visit, as requested, will be considered non-responsive.  
 
34. CANCELLATION PROVISIONS.  An Invitation for Bid, Request for Proposal, or other solicitation may be canceled, or any or all bids, 
proposals or responses rejected in whole or in part, at the discretion of the City for any reason whatsoever.  The reasons for the 
cancellation shall be sent to all businesses solicited or that responded.  The notice shall identify the solicitation, give the reasons for the 
cancellation, and when appropriate state that an opportunity will be given to compete on any re-solicitation or similar procurement in the 
future.  Reasons for rejection will be provided to unsuccessful bidders or offerors.  
 
When such action is in the best financial interest of the City, contracts for supplies to be purchased or services to be rendered under an 
annual (term) contract basis may be canceled and re-advertised at the discretion of the Purchasing Officer and in accordance with contract 
terms.     
 
After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and required, payment for 
said product or equipment will be withheld.  The successful vendor will be notified of the non-performance in writing.  After notification, 
the successful vendor will have ten (10) calendar days, from the date of notification, to deliver product or equipment which performs 
satisfactorily.   If a satisfactory product is not delivered within 10 calendar days, from the notification date, the City will cancel the contract 
(purchase order) and award to the next low, responsive, responsible bidder.   The vendor will be responsible for the pick-up or shipment 
of the unsatisfactory equipment or product. 
 
35. QUESTIONS:  Questions concerning specifications must be submitted, in writing, at least 5 (five) working days (Monday-Friday) prior 
to receipt date.   Questions received less than five working days prior to receipt date will not be considered. 
 
36. SAMPLES: When samples are required to be included with the proposal response, the bidder will be responsible for the following: 

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid.  Do not submit sample of “like” item(s).   
2) Affix an identification label to each individual sample to include bidder’s name, bid name and number. 
3) Make arrangements for the return of sample after the bid award.  All shipping costs will be the responsibility of the bidder.  If 

bidder does not make arrangements for return of sample, within 60 days after award, the sample will be discarded. 
 

37.  GOVERNING LAW:  The parties agree that this Agreement shall be governed by the laws of Georgia, both as to interpretations and 

performance. 
 

38.  PAYMENT DEDUCTIONS:  The City reserves the right to deduct, from payments to awarded vendor(s), any amount owed to the City for various 

fees, to include, but not limited to:  False Alarm fees, Ambulance fees, Occupation License Fees, Landfill fees, etc.   

 

39. PAYMENT TERMS:  The City's standard payment term is usually net 30 days, after successful receipt of goods or services.  Payment may take 

longer if invoice is not properly documented or not easily identifiable, goods/services are not acceptable, or invoice is in dispute. 
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40.  FINAL CONTRACT DOCUMENTS: If a formal contract is required as a result of the Request for Bid; the final contract shall include 
the following: 1) The RFB; 2) Addenda; 3) Awarded Vendors(s) Bid response; 4) Awarded Vendor(s) Clarifications; and 5) Awarded 
Vendor(s) Business Requirements. 

 

 
 NOTICE TO VENDORS 

 
Sec. 2-3.05. - Submitting bids to Consolidated Government, etc.—By mayor or councilmembers. 
Neither the mayor nor any member of the Columbus Council shall submit any bid to the consolidated government, nor shall the 
mayor or any member of the Columbus Council own or have a substantial pecuniary interest in any business that submits a bid 
to the consolidated government.  (Ord. No. 92-60, 6-23-92) 
 
Sec. 2-3.06. - Same—By members of boards, authorities, commissions. 
No member of any board or authority or commission or other independent or subordinate entity of the consolidated government 
shall submit any bid to the consolidated government or have a substantial pecuniary interest in any business that submits a b id 
to the consolidated government if such bid pertains to the board or authority or commission on which such person holds such 
membership. (Ord. No. 92-61, 6-23-92) 
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED 
CLARIFICATION ABOUT THIS SOLICITATION? 

 
COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY 
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO THE 
PURCHASING DIVISION. 
 
ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION 
SHALL BE SUBMITTED IN WRITING.  THE CITY WILL NOT ORALLY OR 
TELEPHONICALLY ADDRESS ANY QUESTION OR CLARIFICATION REGARDING 
BID/PROPOSAL SPECIFICATIONS.  IF A VENDOR VISITS OR CALLS THE 
PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE 
INSTRUCTED TO SUBMIT THE QUESTIONS IN WRITING. 
 
ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH 
THE PURCHASING DIVISION.   BIDDERS SHALL NOT CONTACT CITY 
EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES, EVALUATION 
COMMITTEE MEMBERS OR ELECTED OFFICIALS WITH QUESTIONS OR ANY 
OTHER CONCERNS ABOUT THE SOLICITATION.  QUESTIONS, CLARIFICATIONS, 
OR CONCERNS SHALL BE SUBMITTED TO THE PURCHASING DIVISION IN 
WRITING.  IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS 
ADDRESSING, THE PURCHASING DIVISION WILL FORWARD SUCH TO THE 
USING AGENCY, WHO WILL SUBMIT A WRITTEN RESPONSE. 
 
THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE 
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART 
OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL 
BIDDERS.   
 
THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, 
OR CHANGES MADE TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, 
UNLESS SUCH CLARIFICATION OR CHANGE IS PROVIDED TO THE BIDDERS IN 
A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER. 
 
BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED 
“QUESTION/CLARIFICATION FORM” TO FAX OR EMAIL QUESTION. 
 
ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD, 
MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION. 
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QUESTION/CLARIFICATION FORM  
 
 
DATE:                                                      
 
TO: Heather Biddle, Buyer  
 Email BidOpportunities@ColumbusGA.org  
  

 

RE:  RFB No. 24-0019; Touch Screen Information Kiosks for METRA (Re-Bid) 
 
Questions/clarification requests must be submitted at least five (5) business days 
 before the due date: 

 

                

 

                

 

                

 

                

 

                

 

                

 

                

 

                

 

                

 

                

 

   

 

 

 

 

From:    
Company Name Website 

 
   
Representative Email Address 
 
   
Complete Address City       State       Zip  
 
   
Telephone Number Fax Number 

 

 
If a Buyer has not confirmed receipt of this form within two (2) business days, vendor must contact the 
Purchasing Division by calling 706-225-4087. 

 

mailto:BidOpportunities@ColumbusGA.org
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ON/CLARIFICATION FORM 
GENERAL SPECIFICATIONS  

TOUCH SCREEN INFORMATION KIOSKS  
FOR METRA (RE-BID) 

RFB No. 24-0019 
 
 

I. SCOPE  
 The Columbus, Georgia Metropolitan (METRA) Transit System is soliciting bid responses for the 

procurement of one (1) Outdoor Double-Sided Touch Screen Information Kiosk and one (1) Indoor 
Single-Sided Information Kiosk for use at METRA’s bus station, the METRA Transfer Center. 

  
 Refer to Appendix A for Technical Specifications.  
 
II.        FEDERAL/STATE/LOCAL GOVERNMENT PROVISIONS  

By submitting a Bid, the Bidder implicitly agrees that federal, state, and local rules, regulations, and 
statutes will be part of the Bid Award and any contract executed as a result of this solicitation.  These 
include, but are not limited to, the General Statutes of the State of Georgia, the federal requirements 
contained in the Federal Transit Administration (hereinafter called the “FTA”) Master Agreement 
dated October 1, 2014, as amended, including any certifications and contractual provisions required 
by any federal statutes or regulations referenced therein.  Other federal procurement requirements 
in FTA Circular 4220.1F as amended are also included.  Similarly, the City’s Purchasing Ordinance, 
insofar as they apply to purchasing and competitive bidding, are made a part hereof. 
 

III. FEDERAL CONTRACT CLAUSES 
 The purchase of this equipment is partially funded by the Federal Transit Administration (FTA) and 

the Georgia Department of Transportation (GDOT).  In accordance with requirements of the 
agencies, vendors must read and initial the appropriate pages in (Appendix C) and include the 
initialed pages with sealed bid.  Failure to include the initialed pages may render your bid 
“Incomplete”. 

 
IV. BRAND NAME DISCLOSURE 

It is not the intent of Columbus Consolidated Government (City) to restrict competition in any 
purchasing process.  Any manufacturers’ names, drawings, trade names, brand names, information 
and/or catalog numbers used herein are for purpose of description and establishing general quality 
levels.  Such references are not intended to be restrictive; any equivalent products of any 
manufacturer may be offered.  Any bid that is equivalent to or surpasses these specifications will be 
considered; determination of equivalency shall rest solely with the City. 

 
V. COOPERATIVE CONTRACT PURCHASE OPTION 

The City reserves the right to make this purchase via any comparable Cooperative Contract, if the 
contract cost is lower and meets the City’s requirements. 

 
VI. QUESTIONS/ADDENDA 

Questions and requests for clarification must be submitted within five (5) business days of the 
due date (see pages 9 & 10).   Changes to the specifications (if any) will be provided in the form of 
an addendum, which will be posted on the web page of the Finance Department/Purchasing Division 
of Columbus Consolidated Government at https://www.columbusga.gov/finance-2/bid-opportunities.   
It is the vendors’ responsibility to periodically visit the web page for addenda before the due 
date and prior to submitting a quote. 
 

VII. INSURANCE 

https://www.columbusga.gov/finance-2/bid-opportunities
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The vendors shall be required, at their own expense, to furnish to the City of Columbus Purchasing 
Division, evidence showing the insurance coverage to be in force throughout the term of the contract.   
Insurance requirements are listed on the attached Insurance Checklist.  The limits shown are 
minimum limits.  Vendor shall indicate the actual limit they will provide for each insurance 
requirement.  The bidder shall complete the Insurance Checklist and include with bid 
response.  Certificate of Insurance is acceptable.  The Insurance Checklist will indicate to the 
City, the bidder’s ability and agreement to provide the required insurance, in the event of contract 
award. 
 
The successful candidate shall provide the required Certificates of Insurance within 10 business 
days after award notification.  The Certificates of Insurance will name Columbus Consolidated 
Government as an additional insured, as well as, list the applicable project or annual contract 
name, and/or Solicitation name and number.  The Certificate of Insurance will be included with 
the contract documents prior to signing. 
 

VIII. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT/E-VERIFY 
Pursuant to O.C.G.A. § 13-10-91, a public employer shall not enter into a contract for the 
performance of services unless the contractor registers and participates in the federal work 
authorization program. If a supplier is providing services under a contract with a total compensation 
amount of $2,500 or greater, (even if such services will be performed outside of the State of Georgia), 
Columbus Consolidated Government requires a notarized affidavit from the supplier attesting to the 
following: 
 
(A) The affiant has registered with, is authorized to use, and uses the federal work authorization 
program;  
 
(B) The user identification number and date of authorization for the affiant; 
 
(C) The affiant will continue to use the federal work authorization program throughout the contract 
period; and 
 
(D) The affiant will contract for the physical performance of services in satisfaction of such contract 
only with subcontractors who present an affidavit to the contractor with the same information required 
by subparagraphs (A), (B), and (C) of this paragraph.  
 
Additional information regarding the State’s E-Verify requirements can be found at: 
https://www.audits2.ga.gov/wp-content/uploads/2021/10/13-10-91.pdf.  A properly completed, 
notarized E-Verify Affidavit must be included with sealed proposal; failure to do so will render 
the firm’s or individual’s proposal non-responsive and ineligible for award consideration.  
 

IX. INDEMNIFICATION 
          The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its 

officers, departments, agencies, agents, and employees (collectively the "City") from and against 
any and all claims, losses, damages, injuries, fines, penalties, costs (including court costs and 
attorney’s fees), charges, liability, or exposure, however caused, resulting from, arising out of, or in 
any way connected with the Contractor’s intentional, negligent, or grossly negligent acts or omissions 
in performance or nonperformance of its work called for by the Contract Documents. 

 
X. BID SUBMISSION REQUIREMENTS 

Bid responses must be submitted via DemandStar. See APPENDIX D for: Submission 
Requirements; Submission Requirements Checklist; and DemandStar Registration and 
Submission Instructions. 
 

https://www.audits2.ga.gov/wp-content/uploads/2021/10/13-10-91.pdf
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Each bidder shall include the following information with bid submission.  Bidder shall submit ONE 
(1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR (See Appendix D).  The City reserves 
the right to request any omitted information, to exclude E-Verify, Communication Concerning 
This Solicitation and Conflict of Interest Affidavit, WHICH DOES NOT AFFECT THE 
SUBMITTED BID PRICE.   Bidders shall be notified, in writing, and shall have two (2) days, after 
notification to submit the omitted information.  If the omitted information is not received within two 
(2) days, the Bidder shall be deemed non-responsive and the Bid Submission will be deemed 
“Incomplete”: 
 
A. Bid Form (Pricing Page) (Form 1) 
B. E-Verify/GSICA Form:  Refer to page 12, Section VIII, regarding Form 2  
C. Communication Concerning This Solicitation (Form 3)  
D. Conflict of Interest Affidavit (Form 4) 
E. Federal Compliance (Form 5) 
F. Addenda: Use Form 6 to acknowledge receipt for all addenda (if any)/  Addenda will be 

posted at https://www.columbusga.gov/finance-2/bid-opportunities.  Vendors are 
responsible for periodically visiting the web page, to check for addenda, prior to the 
bid due date and before submitting a bid. 

G. Contract Signature Page (Form 7) 
H. Proof of Insurance (Form 8) 
I. Form W-9, Request for Taxpayer Identification Number and Certification:  Complete and 

return Page 1 of the Form W-9, which is available at https://www.irs.gov/pub/irs-
pdf/fw9.pdf 

J. Federally Required Contract Clauses (Appendix C): Initial and submit pages 32 - 51   
K. Product Literature:  Provide descriptive literature for proposed system. 
L. Sample Agreement (If applicable) 
M. Warranty Information: Provide a copy of manufacturer’s warranties, printed on 

manufacturer’s letterhead. 
N. Business License: Vendors located in Muscogee County shall submit a current copy of their 

City of Columbus Business License (Occupation License). If the business is not located in 
Muscogee County and has proof of being properly licensed by a municipality in Georgia, and 
paid applicable occupation taxes in that city, the vendor will not be required to pay occupation 
taxes in Columbus, Georgia. 

 If the business location is not in Georgia, vendor must provide a current copy of their active 
Articles of Incorporation from the State and/or a current business license from the City/State 
in which business is located.  

 If you have questions regarding this requirement, please contact Yvonne Ivey, Revenue 
Manager: 706-225-3091.  

 
XI. AWARD/DELIVERY/INSTALLATION/INVOICE 
 A. Award:  Bid will be awarded to the lowest, responsive, responsible bidder. The City will be the 

judge of the factors and will make the award accordingly.  Should the successful bidder not be 
able to supply the required product(s)/services, the City reserves the right to procure from other 
sources. 

 
 B. Delivery/Installation:  All freight, shipping and delivery charges must be included in the unit 

price.  The City will not authorize additional freight, shipping, or delivery charges.  The successful 
vendor shall provide the requested services for:     

      
     METRA Transit System 
      Attn: Frederick Young, Maintenance Manager 
     814 Linwood Blvd.  

                Columbus, Georgia 31901 

https://www.columbusga.gov/finance-2/bid-opportunities
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.irs.gov%2Fpub%2Firs-pdf%2Ffw9.pdf&data=04%7C01%7CSChandler%40columbusga.org%7Cc8628469737742381e5308d874344954%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637387115206133623%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ewiVdDodqCsxBoc9QJQD7YCSxNc8H3CD6UZAKUMWV%2Bw%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.irs.gov%2Fpub%2Firs-pdf%2Ffw9.pdf&data=04%7C01%7CSChandler%40columbusga.org%7Cc8628469737742381e5308d874344954%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637387115206133623%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ewiVdDodqCsxBoc9QJQD7YCSxNc8H3CD6UZAKUMWV%2Bw%3D&reserved=0
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C. Invoices:  All invoices shall reference the purchase order number and/or RFB No. 24-0011.  

Failure to reference one or both numbers may delay payment of the invoice.  After receipt of 
goods/services, and upon satisfactory delivery/installation, the successful vendor(s) shall forward 
invoice(s) to the following address: 

      
     Columbus Consolidated Government 
     Accounts Payable 
     P.O. Box 1340 
     Columbus, Georgia 31902-1340 
 
XII. TERMINATION OF CONTRACT 

A.  Default:  If the contractor refuses or fails to perform any of the provision of this contract with such 
diligence as will ensure its completion within the time specified in this contract, or any extension 
thereof, otherwise fails to timely satisfy the contract provisions, or commits any other substantial 
breach of this contract, the Purchasing Division Director may notify the contractor in writing of the 
delay or non-performance and if not cured within ten (10) days or any longer time specified in writing 
by the Purchasing Division Director, such director may terminate the contractor's right to proceed 
with the contract or such part of the contract as to which there has been delay or a failure to properly 
perform. 

 
In the event of termination in whole or in part the Purchasing Division Director may procure similar 
supplies or services, from other sources, in a manner and upon terms deeded appropriate by the 
Purchasing Division Director.  The contractor shall continue performance of the contract to the extent 
it is not terminated and shall be liable for excess costs incurred in procuring similar goods or services. 

 
B.  Compensation:  Payment for completed supplies delivered and accepted by the City shall be at 
the contract price.  The City may withhold from amounts due the contractor such sums as the 
Purchasing Division Director deem necessary to protect the City against loss because of outstanding 
liens or claims of former lien holders and to reimburse the City for the excess costs incurred in 
procuring similar goods and services. 
 
C.  Excuses for Nonperformance or Delayed Performances:  Except with respect to defaults of 
subcontractors, the contractor shall not be in default by reason of any failure in performance of this 
contract in accordance with its terms, if the contractor has notified the Purchasing Division Director 
within 15 days after the cause of the delay and the failure arises out of causes such as: acts of God; 
acts of public enemy; acts of the City and any other governmental entity in its sovereign or contractual 
capacity; fires; floods; epidemics; quarantine restrictions; strikes or other labor disputes; freight 
embargoes; or unusually severe weather.   

 
If the failure to perform is caused by the failure of a subcontractor to perform or to make progress, 
and if such failure arises out of causes similar to those set forth above, the contractor shall not be 
deeded in default, unless the supplies or services to be furnished by the subcontractor were 
reasonably obtainable from other sources in sufficient time to permit the contractor to meet the 
contract requirements. 
 
Upon request of the contractor, the Purchasing Division Director shall ascertain the facts and 
extent of such failure, and, if such director determines that any failure to perform was occasioned 
by any one or more of the excusable causes, and that, but for the excusable cause, the 
contractor's progress and performance would have met the terms of the contact, the delivery 
schedule shall be revised accordingly. 
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TECHNICAL SPECIFICATIONS  
TOUCH SCREEN INFORMATION KIOSKS  

FOR METRA (RE-BID) 
RFB No. 24-0019 

 

 
I. SCOPE  

The Columbus, Georgia Metropolitan (METRA) Transit System is soliciting bid responses for 
the procurement of one (1) Outdoor Double-Sided Touch Screen Information Kiosk and one 
(1) Indoor Single-Sided Information Kiosk for use at METRA’s bus station, the METRA 
Transfer Center. 
 

II. VENDOR INFORMATION 
The proposed kiosks must be able to, at a minimum, display each route schedule for 
METRA’s ten fixed routes (see https://www.columbusga.gov/metra/Riding-METRA/Route-
Information for an online listing of each PDF route schedule) in addition to other information 
including METRA’s holiday schedule, fare information, service announcements, and bus bay 
line-up schedules. All documents are available online in PDF or HTML format. The proposed 
outdoor kiosk must be durable, low-maintenance, made for outdoor usage, and be resistant 
to vandalism. The proposed indoor kiosk must be durable, low-maintenance, and be resistant 
to vandalism. Both of the proposed kiosks must also be remotely programmable using a user-
friendly interface. 
 

III. TECHNICAL SPECIFICATIONS 

 

1. KIOSK SCREEN / DISPLAY REQUIREMENTS: 
 

1.1 Screen Type & Orientation: The kiosks must have touchscreen capability with 

portrait orientation. 

 
1.2 Active Display Area Dimensions: At least 47”H x 26”W. Vendors may propose 

dimensions up to 48”H x 27”W. 

 
1.3 Display Module Dimensions: At least 48”H x 28”W x 0.5”D. Vendors may propose 

dimensions up to 50”H x 30”W x 0.8”D. 

 
1.4 Resolution: 1080 x 1920 pixels. 

 
1.5 Color: 8-bit / 16.7 million colors. 

 
1.6 Color Temperature Modes: Three color temperature modes (Warm / Medium / Cool). 

 
1.7 Dimming: 50-100% automatic dimming. 

 
1.8 Refresh Rate: 60 Hz  

 
1.9 Contrast Ration: 1400:1  

 
 

Appendix A 
 

https://www.columbusga.gov/metra/Riding-METRA/Route-Information
https://www.columbusga.gov/metra/Riding-METRA/Route-Information
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1.10 Burn Time: One static image burn time of 30 min. 
 

1.11 On Screen Display (OSD): English default OSD. 
 

1.12 Glass: Anti-glare with 1% maximum haze. Glass must be anti-vandal and tempered. 
 

1.13 Screen Brightness: High Brightness: 2500cd or industry standard (at a minimum) 
and capable of automatically adjusting brightness using internal sensors.  

 
1.14 LCD: CD Display or approved alternate that exceeds LCD standards. 

 
1.15 Both units shall have the same dimensions.  

 
2. DURABILITY & DESIGN REQUIREMENTS: 

 
2.1 External Protective Housing: The systems must be housed within enclosures that 

will fully protect system components from the elements, including potential weather 
extremes and vandalism. The enclosure must be made of a strong, durable, and 
resistant material.  
 

2.2 Water-Proof / Sealing: The external housing enclosure for the system must be fully 
sealed and water-proof. 

 
2.3 Outdoor Temperature Conditions: The system must be designed to operate in 

temperatures as low as -22°F (-30°C) and as high as 122°F (50°C).  
 

2.4 Humidity Conditions: The system must be designed to operate in 20% to 80% 
humidity. 
 

2.5 Heating, Ventilation & Air Circulation (HVAC): The outdoor kiosk must have an 
automated HVAC system for heating and cooling with an active inflow and exhaust. 
 

2.6 Certification: FCC, 48 Standards. 
 

2.7 Mean Time Between Failure: 50,000 hours. 
 

3. POWER / MEDIA REQUIREMENTS: 
 

3.1 System Power Consumption: The systems must have a 1300 W average power 
consumption; 1500 W maximum power consumption. 
 

3.2 Embedded Media Player: The Vendor must provide two (2)  XT244 4K POE players 
(or an approved equal) for both systems. 
 

3.3 Inputs / Outputs:  
a) HDMI, DVI (720p/1080i/1080p) 

           b) Video compatible (USB 3.0 or approved equal) 
           c) PC input via 15 pin Sub 
           d) LAN (RJ45, Cat 6), RS-232C 

 
3.4  Power Outlet: 15A rated single dedicated receptacle power outlet. 
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4. HEALTH MONITORING SYSTEM: 
 

4.1 Overall Monitoring System: Both systems shall have a controller component that 
allows for the remote monitoring of the kiosks’ health, including hardware and 
software. This shall include sensors to monitor system temperature and sensors to 
monitor screen brightness. 

 
4.2 Non-Operational Detection: The health monitoring system shall be able to detect if 

either sign is non-operational and send an automatic email alert to designated 
METRA staff regarding the sign or signs non-operational status. This includes alerts 
when a system is not connecting with the modem. 

 
5. REMOTELY PROGRAMMABLE & SYSTEM CONTENT: 

 
5.1 Remotely Programmable: Both systems must have a user-friendly remote 

programming capability, where kiosk content can be changed or modified as 
needed by METRA staff. The kiosks must be remotely accessible using METRA’s 
local WiFi network. 

 
6. HARDWARE & SOFTWARE INSTALLATION & TRAINING: 

 
6.1 Hardware Installation: The Vendor, or a subsidiary, must be able to provide all 

equipment installation on-site at the locations designated by METRA staff, including 
necessary electrical wiring to each location. See Items A and B for pictures on the 
proposed indoor and outdoor locations. 
 
The Vendor, or a subsidiary, must install both kiosks at the locations indicated. The 
Vendor must install the outdoor kiosk in a way as to avoid Customers from having 
to stand on the adjacent grate that runs along the ground (see Item A for reference). 
The indoor kiosk shall be installed at a location within the Transfer Center Customer 
Lobby (See Item B for reference).  
 

6.2 Software Installation: The Vendor, or a subsidiary, must be able to provide all 
software installation required for two (2) fully operational kiosks. The proposed 
kiosks must be able to, at a minimum, display the following:  

 
A. Each route schedule for METRA’s ten fixed routes (See 

https://www.columbusga.gov/metra/Riding-METRA/Route-Information for an 
online listing of each PDF route schedule.) 
 

B. METRA’s holiday schedule, fare information 
(https://www.columbusga.gov/Portals/metra/pdfs/HolidaySchedule.pdf?ver=
HGWUe6HYYRox2S-hW72yAQ%3d%3d)  
 

C. Service announcements 
 

D. Bus bay line-up schedules. 
 

  All documents are available in PDF or HTML format.  
 

6.3 Electrical Installation: The Vendor, or a subsidiary, is responsible for providing the 
necessary electrical work, including any wiring and conduit installations, to the two 
(2) proposed locations. This shall include any necessary items or components 

https://www.columbusga.gov/metra/Riding-METRA/Route-Information
https://www.columbusga.gov/Portals/metra/pdfs/HolidaySchedule.pdf?ver=HGWUe6HYYRox2S-hW72yAQ%3d%3d
https://www.columbusga.gov/Portals/metra/pdfs/HolidaySchedule.pdf?ver=HGWUe6HYYRox2S-hW72yAQ%3d%3d
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needed to ensure that an adequate amount of power is provided to each kiosk. 
 

A. The City will run electrical to the proposed location(s).  City staff will need to 
know from the vendor, prior to installation of the kiosk(s), the voltage 
required and if a dedicated circuit is necessary. 
 

B. Current electrical wiring is run over head at the outdoor location.  Any 
trenches seen in photos are storm drains. 

 
6.4  Connectivity:  The kiosk will be connected by the vendor, in coordination with the 

City’s Information Technology Department.  There is a City non-public Wi-Fi 
network at the proposed locations.  
 

6.5 Fully Operational Turnkey System: It is the intent of METRA to have two (2) fully 
operational transit information kiosk once installation is complete, with one double-
sided outdoor kiosk and one (1) single sided indoor kiosk. The Vendor and/or 
subsidiaries are responsible for furnishing all components and services necessary 
to achieving this goal. 

 
6.6 Training & Materials: Once installed, the Vendor shall provide all training necessary 

for METRA staff to program and maintain the kiosks. The Vendor shall provide all 
necessary instructional materials and other literature necessary for programing and 
maintaining the kiosks. 
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 ITEM A. 
 

Proposed Location of Kiosk outlined red at METRA Transfer Center:  Facing North 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: The location depicted is approximate. 
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 ITEM A. 
 

Proposed Location of Kiosk outlined red at METRA Transfer Center: Facing South 

 

 

 

 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: METRA will remove existing information board prior to kiosk installation.  
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ITEM B. 

 
Proposed Location of Kiosk outlined red inside the METRA Transfer Center’s Customer Lobby. 
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BID SUBMISSION FORMS 
 

TOUCH SCREEN INFORMATION KIOSKS  
FOR METRA (RE-BID) 

RFB No. 24-0019 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Appendix B 
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FORM 1 

 
BID FORM (PRICING PAGE) 

TOUCH SCREEN INFORMATION KIOSKS FOR METRA (RE-BID) 
RFB No. 24-0019 

 
The undersigned hereby agrees that he/she has carefully examined the specifications herein referred to and will provide all equipment 
services and terms of the Consolidated Government of Columbus for the services described. 
 

Hardware 

Touch Screen Kiosk, Indoor $ 

Touch Screen Kiosk, Outdoor $ 

Installation  

Cost  

(to include mounting, hardware, cables, etc.) 
$ 

Voltage Requirements  

Dedicated Circuit Necessary   Yes      No 

Software Licensing 

Initial Cost $ 

Annual Cost $ 

TOTAL BID $ 

 
*All shipping, delivery, and /or freight charges must be included in unit price. Columbus Consolidated Government 

will pay no additional shipping, delivery, freight charges or any other additional fees. 

 

On a separate page, please describe in detail any other associated fees/recurring costs to include, but not 

limited to: monthly subscription, software upgrades, maintenance, etc.  Vendor shall include a sample 

agreement with bid submission, if applicable. 
 

The undersigned agrees to deliver and install the touch screen kiosks to the Department of Transportation/METRA, 

814 Linwood Blvd., Columbus, GA, within _______ days after receipt of the purchase order.  

 

If there is a discrepancy between words and figures, the words will prevail.  The above prices are total prices delivered to 

the City as described herein.  Except as stated in the instructions, the City will pay no charges that are not included in the 

above bid.  Any and all deviations from the specifications must be approved by METRA in advance of changes/revisions 

to items to be furnished and delivered.  Additional cost resulting from contractor requested and approved revisions are the 

responsibility of the contractor.  

 

 
            
Vendor’s Name          Website 

 
 
            
Vendor’s Street Address          City   State   Zip 
(P. O. Boxes will Render Bid Incomplete) 

 
 
            
Vendor’s Remittance or Mailing Address (If different)  City   State   Zip 
 
 

            
Phone Number      Fax Number    Email Address 

 
 
            
Signature of Authorized Representative   “Print” Name and Title   Date of Signature 
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FORM 2 

 
“GEORGIA SECURITY AND IMMIGRATION COMPLIANCE” 

Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 
 

 By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating 

affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of 

Columbus Consolidated Government has registered with, is authorized to use and uses the federal work authorization program 

commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and 

deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work 

authorization program throughout the contract period and the undersigned contractor will contract for the physical 

performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor 

with the information required by O.C.G.A. § 13-10-91(b).  Contractor hereby attests that its federal work authorization user 

identification number and date of authorization are as follows:  

______________________________________________________________________ 
Company ID Number (note:  this is not EIN)     

**See https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES to access your E-Verify Company Identification Number. 

 

_________________________________ 

Date of Authorization  

 

_________________________________ 

Name of Contractor   

 
Touch Screen Information Kiosks for METRA (Re-Bid); RFB No. 24-0019 

Name of Project  

 
Columbus Consolidated Government 

Name of Public Employer  

I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on ______, ____, 20___ in ________________(city), ______(state). 

 

_________________________________ 

Signature of Authorized Officer or Agent 

 

_______________________________ 

Printed Name and Title of Authorized Officer or Agent  

 

SUBSCRIBED AND SWORN BEFORE ME  

 

ON THIS THE ______ DAY OF ______________, 20___.      

 

_________________________________ 

NOTARY PUBLIC 

My Commission Expires: _________________________________ 
 

A properly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure to 

do so will render the firm’s proposal non-responsive and ineligible for further consideration. 

https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES
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FORM 3 

  
COMMUNICATION CONCERNING THIS SOLICITATION 

 THIS PAGE MUST BE SIGNED AND RETURNED WITH THE VENDOR’S 

BID/PROPOSAL.  FAILURE TO INCLUDE THIS FORM WILL 

AUTOMATICALLY RENDER VENDOR’S RESPONSE NON-

RESPONSIVE. 
 

 

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE SUBMITTED IN 

WRITING.  THE CITY WILL NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR 

CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS.  IF A VENDOR VISITS OR CALLS THE 

PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE 

QUESTIONS IN WRITING. 

 

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH THE PURCHASING 

DIVISION.   BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES, 

EVALUATION COMMITTEE MEMBERS, INCLUDING NON-CCG EMPLOYEES, CONTRACTED PERSONNEL 

ASSOCIATED WITH THIS PARTICULAR PROJECT (I.E. ARCHITECTS, ENGINEERS, CONSULTANTS), OR 

ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE SOLICITATION.  

QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO THE PURCHASING DIVISION IN 

WRITING.  IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING 

DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A WRITTEN RESPONSE. 

 

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE RESPECTIVE BIDDER.  IF IT 

BECOMES NECESSARY TO REVISE ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE 

ISSUED TO ALL BIDDERS.   

 

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR CHANGES MADE TO 

THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE IS 

PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER. 

 
BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION FORM” TO FAX OR 

EMAIL QUESTION.  QUESTIONS AND REQUESTS FOR CLARIFICATION MUST BE SUBMITTED AT LEAST 

FIVE (5) BUSINESS DAYS BEFORE THE DUE DATE. 

 
ANY REQUEST/CONCERN/PROTEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD, 

MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION. 

----------------------------------------------------- 

I agree to forward all communication about this solicitation, in writing, to the 

Purchasing Division.  I understand that communication with other persons, other 

than the Purchasing Division, will render my Bid/Proposal response non-responsive 

and I will no longer be considered in the solicitation process. 

Vendor Name:              

Print Name of Authorized Agent:          

Signature of Authorized Agent:            
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CONFLICT OF INTEREST AFFIDAVIT: 
THIS PAGE MUST BE SIGNED AND RETURNED WITH THE VENDOR’S BID/PROPOSAL.  FAILURE TO 
INCLUDE THIS FORM WILL AUTOMATICALLY RENDER VENDOR’S RESPONSE NON-RESPONSIVE. 

 

Pursuant to Columbus Georgia Code Part I – Charter, Appendix Two Code of Ethics and Prohibited 

Practices: 

 

I hereby declare that any person(s) employed by the City of Columbus, who has direct or indirect personal or 

financial interest in this solicitation, has been identified and the interest disclosed below.   (Please include in 

your disclosure any interest which you know of).  

 

An example of a direct interest would be a City of Columbus employee, City of Columbus City Council 

Member, who would be paid to perform services if awarded the contract.    

 

An example of indirect interest would be a City of Columbus employee who is related to any officers, 

employees, principal, or shareholders of your firm or to you. (If in doubt as to status or interest, please disclose 

to the extent known).  
 

------------------------------------------------------ 

 

Disclosed Conflict of Interests: 
 

 

 

 

 
I hereby certify that the information on this form is complete and accurate.  If necessary, I will provide the information 

required to verify this data (e.g., pay stubs, bank account statements, etc.). I, therefore, authorize such verification, and I 

will provide the supporting documentation, if necessary. 

 
Vendor Name:             

Print Name of Authorized Agent:          

Signature of Authorized Agent:          

I hereby declare under penalty of perjury that the foregoing is true and correct. 

 

Executed on        ,  , 20   in     (city),   (state). 

 

          

Signature of Authorized Officer or Agent 

 

           

Printed Name and Title of Authorized Officer or Agent  
 

  Subscribed and sworn before me on this the   day of    , 20 . 

     

 

              

NOTARY PUBLIC 

 

 My Commission Expires: 

 

     

FORM 4 
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FEDERAL COMPLIANCE 
 

In the event a procurement under this contract is federally funded, the Contractor agrees to comply with all 

federal statutes relating to nondiscrimination, labor standards, and environmental compliance.  The 

Contractor will be notified if the procurement is federally funded. 
 

With regards to “Rights to Inventions Made Under a Contract or Agreement,” If the Federal award meets the definition 

of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a 

small business firm or nonprofit organization regarding the substitution of parties, assignment or performance of 

experimental, developmental, or research work under that “funding agreement,” the recipient or subrecipient must comply 

with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business 

Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the 

awarding agency.  

 

Contractor agrees to be wholly compliant with the provisions of 2 CFR 200, Appendix II. Additionally, for work to be 

performed under the Agreement or subcontract thereof, including procurement of materials or leases of equipment. 

 

Contractor shall comply and shall notify each potential subcontractor or supplier of the Contractor's federal compliance 

obligations. These may include, but are not limited to:  

(a) Title VII of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or 

national origin;  

(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-1683, and 1685-1686), which 

prohibits discrimination on the basis of sex;  

(c) the Fair Labor Standards Act of 1938 (29 USC 676 et. seq.),  

(d) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which prohibits discrimination on the 

basis of handicaps and the Americans with Disabilities Act of 1990;  

(e) the Age Discrimination in Employment Act of 1967 (29 USC 621 et. seq.) and the Age Discrimination Act of 1974, 

as amended (42 U.S.C. §§ 6101-6107), which prohibits discrimination on the basis of age;  

(f) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the 

basis of drug abuse; 

(g) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 

91-616), as amended, relating to the nondiscrimination on the basis of alcohol abuse or alcoholism;  

(h) §§ 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3), as amended, relating to 

confidentiality of alcohol and drug abuse patient records;  

(i) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. § 3601 et seq.), as amended, relating to nondiscrimination in the 

sale, rental or financing of housing;  

(j) any other nondiscrimination provisions in any specific statute(s) applicable to any Federal funding for this Agreement;  

(k) the requirements of any other nondiscrimination statute(s) which may apply to this Agreement;  

(l) Applicable provisions of the Clean Air Act (42 U.S.C. §7401 et seq.), the Federal Water Pollution Control Act, as 

amended (33 U.S.C. §1251 et seq.), Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and 

the Environmental Protection Agency regulations at 40 CPR Part 15;  

(m) applicable provisions of the Davis- Bacon Act (40 U.S.C. 276a - 276a-7), the Copeland Act (40 U.S.C. 276c), and 

the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-332), as set forth in Department of Labor 

Regulations at 20 CPR 5.5a;  

(n) the mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation 

plan issued in compliance with the Energy Policy and Conservation Act (P.L. 94-163). 

 

To demonstrate acknowledgement and understanding of the above listed Federal Requirements, vendor is required 

to sign below and return with bid response: 

 

Vendor Name:______________________________________      

 

Signature of Authorized Agent:___________________________________________________  

 

Print Name and Title of above Agent:_______________________________________________ 
            

FORM 5 
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FORM 6 

 

 

___________________________________ 

(date) 

ADDENDA ACKNOWLEDGEMENT  
TOUCH SCREEN INFORMATION KIOSKS  

FOR METRA (RE-BID) 
RFB NO. 24-0019 

 
 
 
The Purchasing Division will post addenda (if any) on the Bid Opportunities page:  
https://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid_Opportunities.htm.  It is the 
vendors’ responsibility to periodically visit the page to check for addenda, both before the due date 
and prior to submitting a response in DemandStar. 
 
 
IF ADDENDA WERE ISSUED: 
By signing below, I acknowledge 1) I have received the addenda (if any) as indicated below, 2) my 
submittal reflects the changes to the specifications, and 3) my submittal includes the most recently 
revised forms (if any): 

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

 
 
 
IF NO ADDENDA WERE ISSUED: 
By signing below, I acknowledge that I reviewed the Bid Opportunities page referenced above on  

and did not see any addenda listed for this solicitation. 
 
 
 
 
 
             
Business Name     Date 
 
 
 
             
Authorized Signature    Print Name 

https://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid_Opportunities.htm
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CONTRACT SIGNATURE PAGE 
TOUCH SCREEN INFORMATION KIOSKS  

FOR METRA (RE-BID) 
RFB NO. 24-0019 

 
The undersigned hereby declares that he has/they have carefully examined the specifications 
herein referred to and will provide all equipment, terms and services of the Consolidated 
Government of Columbus, Georgia:  
 

    

                   

            Signature of Authorized Representative  Date 

 

(Corporate seal, if applicable) 
                  

            Print Name and Title of Signatory 
             

        

                          

            Company Name 

 
   

  Company Ordering Address      Company Payment Address  

 

                    
 

                    
 

Contact          Contact         
 

Email           Email               
 

Telephone          Telephone       
 

Fax            Fax         

                 

 
 

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA 

 

 

Accepted this  day of    20   APPROVED AS TO LEGAL FORM: 

 

 

 

               

Isaiah Hugley, City Manager     Clifton C. Fay, City Attorney 
 

 

ATTEST: 
 

 

        

Sandra T. Davis, Clerk of Council 

FORM 7 
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FORM 8 

 
SOLICITATION ID:  RFB No. 24-0019 

TOUCH SCREEN INFORMATION KIOSKS  

FOR METRA (RE-BID) 

INSURANCE CHECKLIST 

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE AND 

ENDORSEMENTS INDICATED BY "X" 

CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage 

 

Required Coverage(s) Limits 

(Figures denote minimums) 

Bidders 

Limits/Response 
X 1.  Worker’s Compensation and 

Employer’s Liability  

STATUTORY 

REQUIREMENTS 

 

 Comprehensive General Liability:    

X 2. General Liability 

Premises/Operations 

$1 Million CSL BI/PD each 

occurrence, $1 Million annual 

aggregate 

 

X 3.  Independent Contractors and Sub 

- Contractors 

$1 Million CSL BI/PD each 

occurrence, $1 Million annual 

aggregate 

 

 4.  Products Liability $1 Million CSL BI/PD each 

occurrence, $1 Million annual 

aggregate 

 

 5.  Completed Operations $1 Million CSL BI/PD each 

occurrence, $1 Million annual 

aggregate 

 

 6.  Contractual Liability (Must be 

shown on Certificate) 

$ 1 Million CSL BI/PD each 

occurrence, $1 Million annual 

aggregate 

 

  Automobile Liability:   

X 7.  Owned/Hired/Non-Owned 

Vehicles/ Employer non-ownership 

$1 Million BI/PD each Accident, 

Uninsured Motorist 

 

 Other:   

X 8.  Miscellaneous Errors and 

Omissions 

$1 Million per occurrence/claim  

 9.  Umbrella/Excess Liability $1 Million Bodily Injury, 

Property Damage and Personal 

Injury 

 

 10.  Personal and Advertising Injury 

Liability 

$1 Million each offense, $1 

Million annual aggregate 

 

 11.  Professional Liability $1 Million per occurrence/claim  

 12.  Architects and Engineers $1 Million per occurrence/claim  

 13.  Asbestos Removal Liability $2 Million per occurrence/claim  

 14.  Medical Malpractice $1 Million per occurrence/claim  
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Required Coverage(s) Limits 

(Figures denote minimums) 

Bidders 

Limits/Response 

 15.  Medical Professional Liability $1 Million per occurrence/claim  

 16.  Dishonesty Bond    

 17.  Builder’s Risk Provide Coverage in the full 

amount of contract 

 

 18.  XCU (Explosive, Collapse, 

Underground) Coverage 

  

 19.  USL&H (Long Shore Harbor 

Worker’s Compensation Act) 

  

 20.  Contractor Pollution Liability $2 Million per occurrence/claim  

 21.  Environmental Impairment 

Liability 

$2 Million per occurrence/claim  

X 22.  Carrier Rating shall be Best’s Rating of A-VII or its equivalents  

X 23.  Notice of Cancellation, non-renewal or material change in coverage 

shall be provided to City at least 30 days prior to action.  

 

X 24.  The City shall be named Additional Insured on all policies  

X 25.  Certificate of Insurance shall show Bid Number (RFB No. 24-0019) 

and Bid Title (Touch Screen Information Kiosks for METRA ‘REBID’) 

in box: Description of Operations 

 

 26.  Pollution: $2 Million per occurrence/claim  

 

*If offeror’s employees will be using their privately-owned vehicles while working on this contract and are privately 

insured, please state that fact in the Bidders Limits/Response column of the insurance checklist. 

BIDDER’S STATEMENT: 

 

If awarded the contract, I will comply with contract insurance requirements and provide the required Certificate(s). 

 

VENDOR NAME:          

 

PRINT NAME AND TITLE OF AUTHORIZED AGENT:        

 

SIGNATURE OF AUTHORIZED AGENT:                   
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Appendix C 
 

 

 

 

 

 

 
FEDERAL TRANSIT ADMINISTRATION  

(FTA) CONTRACT CLAUSES 

 
(Excluding Micro-Purchases, and exceptions as noted within each clause) 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised: June 2022 
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FEDERAL TRANSIT ADMINISTRATION CONTRACT CLAUSES 
INDEX 

 

1. NO FEDERAL GOVERNMENT OBLIGATION TO THIRD PARTIES ............................................... 34 

2. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS ............ 34 

3. ACCESS TO RECORDS AND REPORTS .......................................................................................... 35 

4. FEDERAL CHANGES .................................................................................................................. 35 

5. CIVIL RIGHTS LAWS AND REGULATIONS ................................................................................. 35 
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8. GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT) ...................... 41 

9. CARGO PREFERENCE REQUIREMENTS .................................................................................... 42 

10. FLY AMERICA ........................................................................................................................... 42 

11. DISADVANTAGED BUSINESS ENTERPRISE (DBE) ..................................................................... 43 

12. RECYCLED PRODUCTS.............................................................................................................. 44 

13. EQUAL OPPORTUNITY CLAUSE ................................................................................................ 44 

14. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR EQUIPMENT
 48 

15. SAFE OPERATION OF MOTOR VEHICLES .................................................................................. 50 

16. NOTICE TO FTA AND U.S. DOT INSPECTOR GENERAL OF INFORMATION RELATED TO FRAUD, WASTE, ABUSE, 
OR OTHER LEGAL MATTERS ........................................................................................................... 50 

17. INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS .............................. 51 
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1. NO FEDERAL GOVERNMENT OBLIGATION TO THIRD PARTIES 

Applicable to: All contracts. 

(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any 
concurrence by the Federal Government in or approval of the solicitation or award of the 
underlying contract, absent the express written consent by the Federal Government, the 
Federal Government is not a party to this contract and shall not be subject to any obligations 
or liabilities to the Purchaser, Contractor, or any other party (whether or not a party to that 
contract) pertaining to any matter resulting from the underlying contract. 

 
(2) The Contractor agrees to include the above clause in each subcontract financed in whole or 

in part with Federal assistance provided by FTA. It is further agreed that the clause shall not 
be modified, except to identify the subcontractor who will be subject to its provisions. 

 

2. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND 

RELATED ACTS 

31 U.S.C. 3801 et seq. 

49 CFR Part 31, 18 U.S.C. 1001 

49 U.S.C. 5307 

Applicable to: All contracts. 
 

(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 

1986, as amended, 31 U.S.C. § 3801 et seq. and U.S. DOT regulations, "Program Fraud Civil 

Remedies," 49 C.F.R. Part 31, apply to its actions pertaining to this Project. Upon execution 

of the underlying contract, the Contractor certifies or affirms the truthfulness and accuracy 

of any statement it has made, it makes, it may make, or causes to be made, pertaining to the 

underlying contract or the FTA assisted project for which this contract work is being performed. 

In addition to other penalties that may be applicable, the Contractor further acknowledges that 

if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submission, 

or certification, the Federal Government reserves the right to impose the penalties of the 

Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the Federal 

Government deems appropriate. 

 
(2) The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or 

fraudulent claim, statement, submission, or certification to the Federal Government under a 

contract connected with a project that is financed in whole or in part with Federal assistance 

originally awarded by FTA under the authority of 49 U.S.C. § 5307, the Government reserves 

the right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5307(n)(1) on the 

Contractor, to the extent the Federal Government deems appropriate. 

 
(3) The Contractor agrees to include the above two clauses in each subcontract financed in whole 

or in part with Federal assistance provided by FTA. It is further agreed that the clauses shall 

not be modified, except to identify the subcontractor who will be subject to the provisions. 

  

Read and initial this page:   
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3. ACCESS TO RECORDS AND REPORTS 

 

49 U.S.C. § 5325(g) 

2 C.F.R. § 200.333 

49 C.F.R. part 633 

 
Applicable to: All contracts. 
 

a. Record Retention. The Contractor will retain, and will require its subcontractors of all tiers to 
retain, complete and readily accessible records related in whole or in part to the contract, 
including, but not limited to, data, documents, reports, statistics, sub-Contracts, leases, 
subcontracts, arrangements, other third party Contracts of any type, and supporting materials 
related to those records. 

b. Retention Period. The Contractor agrees to comply with the record retention requirements in 
accordance with 2 C.F.R. § 200.333. The Contractor shall maintain all books, records, accounts 
and reports required under this Contract for a period of at not less than three (3) years after the 
date of termination or expiration of this Contract, except in the event of litigation or settlement of 
claims arising from the performance of this Contract, in which case records shall be maintained 
until the disposition of all such litigation, appeals, claims or exceptions related thereto. 

c. Access to Records. The Contractor agrees to provide sufficient access to FTA and its 
contractors to inspect and audit records and information related to performance of this contract 
as reasonably may be required. 

d.  Access to the Sites of Performance. The Contractor agrees to permit FTA and its contractors 
access to the sites of performance under this contract as reasonably may be required. 
 

4. FEDERAL CHANGES 

49 CFR Part 18 

2 CFR 200 

 
Applicable to: All contracts. 
 
The contractor shall at all times comply with all applicable FTA regulations, policies, procedures 
and directives, including without limitation those listed directly or by reference in the Master 
Agreement between Purchaser and FTA, as they may be amended or promulgated from time to 
time during the term of this contract. Contractor's failure to so comply shall constitute a material 
breach of this contract. 
 

5. CIVIL RIGHTS LAWS AND REGULATIONS 

 
Applicable to: All contracts. 

 

1 Federal Equal Employment Opportunity (EEO) Requirements. These include, but are not 

limited to: 

a) Nondiscrimination in Federal Public Transportation Programs. 49 U.S.C. § 5332, covering 
projects, programs, and activities financed under 49 U.S.C. Chapter 53, prohibits discrimination 

Read and initial this page:   
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on the basis of race, color, religion, national origin, sex (including sexual orientation and gender 
identity), disability, or age, and prohibits discrimination in employment or business opportunity. 

b) Prohibition against Employment Discrimination. Title VII of the Civil Rights Act of 1964, as 
amended, 42 U.S.C. § 2000e, and Executive Order No. 11246, “Equal Employment Opportunity,” 
September 24, 1965, as amended, prohibit discrimination in employment on the basis of race, 
color, religion, sex, or national origin. 

2. Nondiscrimination on the Basis of Sex. Title IX of the Education Amendments of 1972, as 
amended, 20 U.S.C. § 1681 et seq. and implementing Federal regulations, “Nondiscrimination on 
the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance,” 49 
C.F.R. part 25 prohibit discrimination on the basis of sex. 

3. Nondiscrimination on the Basis of Age. The “Age Discrimination Act of 1975,” as amended, 
42 U.S.C. § 6101 et seq., and Department of Health and Human Services implementing 
regulations, “Nondiscrimination on the Basis of Age in Programs or Activities Receiving Federal 
Financial Assistance,” 45 C.F.R. part 90, prohibit discrimination by participants in federally 
assisted programs against individuals on the basis of age. The Age Discrimination in Employment 
Act (ADEA), 29 U.S.C. § 621 et seq., and Equal Employment Opportunity Commission (EEOC) 
implementing regulations, “Age Discrimination in Employment Act,” 29 C.F.R. part 1625, also 
prohibit employment discrimination against individuals age 40 and over on the basis of age. 

4. Federal Protections for Individuals with Disabilities. The Americans with Disabilities Act of 
1990, as amended (ADA), 42 U.S.C. § 12101 et seq., prohibits discrimination against qualified 
individuals with disabilities in programs, activities, and services, and imposes specific 
requirements on public and private entities. Third party contractors must comply with their 
responsibilities under Titles I, II, III, IV, and V of the ADA in employment, public services, public 
accommodations, telecommunications, and other provisions, many of which are subject to 
regulations issued by other Federal agencies. 

Civil Rights and Equal Opportunity 
METRA is an Equal Opportunity Employer. As such, METRA agrees to comply with all 
applicable Federal civil rights laws and implementing regulations. Apart from inconsistent 
requirements imposed by Federal laws or regulations, METRA agrees to comply with the 
requirements of 49 U.S.C. § 5323(h) (3) by not using any Federal assistance awarded by FTA 
to support procurements using exclusionary or discriminatory specifications. Under this 
Contract, the Contractor shall at all times comply with the following requirements and shall 
include these requirements in each subcontract entered into as part thereof. 

1. Nondiscrimination. In accordance with Federal transit law at 49 U.S.C. § 5332, the Contractor 
agrees that it will not discriminate against any employee or applicant for employment because of 
race, color, religion, national origin, sex, disability, or age. In addition, the Contractor agrees to 
comply with applicable Federal implementing regulations and other implementing requirements 
FTA may issue. 

2. Race, Color, Religion, National Origin, Sex. In accordance with Title VII of the Civil Rights 
Act, as amended, 42 U.S.C. § 2000e et seq., and Federal transit laws at 49 U.S.C. § 5332, the 
Contractor agrees to comply with all applicable equal employment opportunity requirements of 
U.S. Department of Labor (U.S. DOL) regulations, "Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor," 41 C.F.R. chapter 60, and 
Executive Order No. 11246, "Equal Employment Opportunity in Federal Employment," September 
24, 1965, 42 U.S.C. § 2000e note, as amended by any later Executive Order that amends or 
supersedes it, referenced in 42 U.S.C. § 2000e note. The Contractor agrees to take affirmative 
action to ensure that applicants are employed, and that employees are treated during 
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employment, without regard to their race, color, religion, national origin, or sex (including sexual 
orientation and gender identity). Such action shall include, but not be limited to, the following: 
employment, promotion, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. In addition, the Contractor agrees to comply with any implementing requirements 
FTA may issue. 

3. Age. In accordance with the Age Discrimination in Employment Act, 29 U.S.C. §§ 621-634, 
U.S. Equal Employment Opportunity Commission (U.S. EEOC) regulations, “Age Discrimination 
in Employment Act,” 29 C.F.R. part 1625, the Age Discrimination Act of 1975, as amended, 42 
U.S.C. § 6101 et seq., U.S. Health and Human Services regulations, “Nondiscrimination on the 
Basis of Age in Programs or Activities Receiving Federal Financial Assistance,” 45 C.F.R. part 
90, and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to refrain from 
discrimination against present and prospective employees for reason of age. In addition, the 
Contractor agrees to comply with any Implementing requirements FTA may issue. 

4. Disabilities. In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 
U.S.C. § 794, the Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et 
seq., the Architectural Barriers Act of 1968, as amended, 42 U.S.C. § 4151 et seq., and Federal 
transit law at 49 U.S.C. § 5332, the Contractor agrees that it will not discriminate against 
individuals on the basis of disability. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

5. Special DOL EEO Clause – Applies only to construction contracts > $10,000 
This contractor and subcontractor shall abide by the requirements of 41 CFR 60-1.4(a), 60-
300.5(a) and 60- 741.5(a). These regulations prohibit discrimination against qualified individuals 
based on their status as protected veterans or individuals with disabilities, and prohibit 
discrimination against all individuals based on their race, color, religion, sex, sexual orientation, 
gender identity or national origin. Moreover, these regulations require that covered prime 
contractors and subcontractors take affirmative action to employ and advance in employment 
individuals without regard to race, color, religion, sex, sexual orientation, gender identity, national 
origin, disability or veteran status. 
 
6. Promoting Free Speech and Religious Liberty. The Contractor shall ensure that Federal 
funding is expended in full accordance with the U.S. Constitution, Federal Law, and statutory and 
public policy requirements: including, but not limited to, those protecting free speech, religious 
liberty, public welfare, the environment, and prohibiting discrimination. 

 

6. ENERGY CONSERVATION 

42 U.S.C. 6321 et seq. 
49 CFR Part 622 subpart C 

Applicable to: All contracts. 

The contractor agrees to comply with mandatory standards and policies relating to energy 
efficiency, which are contained in the state energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act. 
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7. TERMINATION 

2 C.F.R. § 200.339  
2 C.F.R. part 200, Appendix II (B) 

Applicable to: All contracts greater than or equal to $10,000. 

Termination for Convenience (General Provision) 
METRA may terminate this contract, in whole or in part, at any time by written notice to the 
Contractor when it is in METRA’s best interest. The Contractor shall be paid its costs, including 
contract close-out costs, and profit on work performed up to the time of termination. The 
Contractor shall promptly submit its termination claim to Agency to be paid the Contractor. If the 
Contractor has any property in its possession belonging to Agency, the Contractor will account 
for the same, and dispose of it in the manner Agency directs. 

Termination for Default [Breach or Cause] (General Provision) 
If the Contractor does not deliver supplies in accordance with the contract delivery schedule, or if 
the contract is for services, the Contractor fails to perform in the manner called for in the contract, 
or if the Contractor fails to comply with any other provisions of the contract, METRA may terminate 
this contract for default. Termination shall be effected by serving a Notice of Termination on the 
Contractor setting forth the manner in which the Contractor is in default. The Contractor will be 
paid only the contract price for supplies delivered and accepted, or services performed in 
accordance with the manner of performance set forth in the contract. If it is later determined by 
METRA that the Contractor had an excusable reason for not performing, such as a strike, fire, or 
flood, events which are not the fault of or are beyond the control of the Contractor, METRA, after 
setting up a new delivery of performance schedule, may allow the Contractor to continue work, or 
treat the termination as a Termination for Convenience. 

Opportunity to Cure (General Provision) 
METRA, in its sole discretion may, in the case of a termination for breach or default, allow the 
Contractor [an appropriately short period of time] in which to cure the defect. In such case, the 
Notice of Termination will state the time period in which cure is permitted and other appropriate 
conditions 

If Contractor fails to remedy to Agency's satisfaction the breach or default of any of the terms, 
covenants, or conditions of this Contract within [10 days] after receipt by Contractor of written 
notice from Agency setting forth the nature of said breach or default, Agency shall have the right 
to terminate the contract without any further obligation to Contractor. Any such termination for 
default shall not in any way operate to preclude Agency from also pursuing all available remedies 
against Contractor and its sureties for said breach or default. 

Waiver of Remedies for any Breach 
In the event that Agency elects to waive its remedies for any breach by Contractor of any 
covenant, term or condition of this contract, such waiver by Agency shall not limit Agency’s 
remedies for any succeeding breach of that or of any other covenant, term, or condition of this 
contract. 

Termination for Convenience (Professional or Transit Service Contracts) 
METRA, by written notice, may terminate this contract, in whole or in part, when it is in METRA’s 
interest. If this contract is terminated, METRA shall be liable only for payment under the payment 
provisions of this contract for services rendered before the effective date of termination. 

Termination for Default (Supplies and Service) 
If the Contractor fails to deliver supplies or to perform the services within the time specified in this 
contract or any extension, or if the Contractor fails to comply with any other provisions of this 
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contract, METRA may terminate this contract for default. METRA shall terminate by delivering to 
the Contractor a Notice of Termination specifying the nature of the default. The Contractor will 
only be paid the contract price for supplies delivered and accepted, or services performed in 
accordance with the manner or performance set forth in this contract. If, after termination for failure 
to fulfill contract obligations, it is determined that the Contractor was not in default, the rights and 
obligations of the parties shall be the same as if the termination had been issued for the 
convenience of METRA. 

Termination for Default (Transportation Services) 
If the Contractor fails to pick up the commodities or to perform the services, including delivery 
services, within the time specified in this contract or any extension, or if the Contractor fails to 
comply with any other provisions of this contract, METRA may terminate this contract for default. 
METRA shall terminate by delivering to the Contractor a Notice of Termination specifying the 
nature of default. The Contractor will only be paid the contract price for services performed in 
accordance with the manner of performance set forth in this contract. 

If this contract is terminated while the Contractor has possession of Agency goods, the Contractor 
shall, upon direction of METRA, protect and preserve the goods until surrendered to METRA or 
its agent. The Contractor and Agency shall agree on payment for the preservation and protection 
of goods. Failure to agree on an amount will be resolved under the Dispute clause. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was 
not in default, the rights and obligations of the parties shall be the same as if the termination had 
been issued for the convenience of METRA. 

Termination for Default (Construction) 
If the Contractor refuses or fails to prosecute the work or any separable part, with the diligence 
that will ensure its completion within the time specified in this contract or any extension or fails to 
complete the work within this time, or if the Contractor fails to comply with any other provision of 
this contract, Agency may terminate this contract for default. METRA shall terminate by delivering 
to the Contractor a Notice of Termination specifying the nature of the default. In this event, METRA 
may take over the work and compete it by contract or otherwise, and may take possession of and 
use any materials, appliances, and plant on the work site necessary for completing the work. The 
Contractor and its sureties shall be liable for any damage to METRA resulting from the 
Contractor's refusal or failure to complete the work within specified time, whether or not the 
Contractor's right to proceed with the work is terminated. This liability includes any increased 
costs incurred by METRA in completing the work. 

The Contractor's right to proceed shall not be terminated nor shall the Contractor be charged with 
damages under this clause if: 1. The delay in completing the work arises from unforeseeable 
causes beyond the control and without the fault or negligence of the Contractor. Examples of such 
causes include: acts of God, acts of Agency, acts of another contractor in the performance of a 
contract with Agency, epidemics, quarantine restrictions, strikes, freight embargoes; and 2. The 
Contractor, within [10] days from the beginning of any delay, notifies Agency in writing of the 
causes of delay. If, in the judgment of Agency, the delay is excusable, the time for completing the 
work shall be extended. The judgment of Agency shall be final and conclusive for the parties, but 
subject to appeal under the Disputes clause(s) of this contract. 3. If, after termination of the 
Contractor's right to proceed, it is determined that the Contractor was not in default, or that the 
delay was excusable, the rights and obligations of the parties will be the same as if the termination 
had been issued for the convenience of Agency. 

Termination for Convenience or Default (Architect and Engineering) 
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METRA may terminate this contract in whole or in part, for METRA’s convenience or because of 
the failure of the Contractor to fulfill the contract obligations. METRA shall terminate by delivering 
to the Contractor a Notice of Termination specifying the nature, extent, and effective date of the 
termination. Upon receipt of the notice, the Contractor shall (1) immediately discontinue all 
services affected (unless the notice directs otherwise), and (2) deliver to METRA ‘s Contracting 
Officer all data, drawings, specifications, reports, estimates, summaries, and other information 
and materials accumulated in performing this contract, whether completed or in process. Agency 
has a royalty-free, nonexclusive, and irrevocable license to reproduce, publish or otherwise use, 
all such data, drawings, specifications, reports, estimates, summaries, and other information and 
materials. 

If the termination is for the convenience of METRA, METRA’s Contracting Officer shall make an 
equitable adjustment in the contract price but shall allow no anticipated profit on unperformed 
services. If the termination is for failure of the Contractor to fulfill the contract obligations, METRA 
may complete the work by contact or otherwise and the Contractor shall be liable for any additional 
cost incurred by METRA. If, after termination for failure to fulfill contract obligations, it is 
determined that the Contractor was not in default, the rights and obligations of the parties shall 
be the same as if the termination had been issued for the convenience of Agency 

Termination for Convenience or Default (Cost-Type Contracts) 
METRA may terminate this contract, or any portion of it, by serving a Notice of Termination on 
the Contractor. The notice shall state whether the termination is for convenience of Agency or 
for the default of the Contractor. If the termination is for default, the notice shall state the 
manner in which the Contractor has failed to perform the requirements of the contract. The 
Contractor shall account for any property in its possession paid for from funds received from 
METRA, or property supplied to the Contractor by METRA. If the termination is for default, 
METRA may fix the fee, if the contract provides for a fee, to be paid the Contractor in proportion 
to the value, if any, of work performed up to the time of termination. The Contractor shall 
promptly submit its termination claim to METRA and the parties shall negotiate the termination 
settlement to be paid the Contractor. 

If the termination is for the convenience of Agency, the Contractor shall be paid its contract close-
out costs, and a fee, if the contract provided for payment of a fee, in proportion to the work 
performed up to the time of termination. 

If, after serving a Notice of Termination for Default, METRA determines that the Contractor has 
an excusable reason for not performing, METRA, after setting up a new work schedule, may allow 
the Contractor to continue work, or treat the termination as a Termination for Convenience. 
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8. GOVERNMENT-WIDE DEBARMENT AND SUSPENSION 
(NONPROCUREMENT) 

2 C.F.R. part 180 

2 C.F.R part 1200 

2 C.F.R. § 200.213 

2 C.F.R. part 200 Appendix II (I) 

Executive Order 12549 

Executive Order 12689 

Applicable to: All contracts greater than or equal to $25,000. 

 

Debarment, Suspension, Ineligibility and Voluntary Exclusion 
The Contractor shall comply and facilitate compliance with U.S. DOT regulations, “Nonprocurement 
Suspension and Debarment,” 2 C.F.R. part 1200, which adopts and supplements the U.S. Office 
of Management and Budget (U.S. OMB) “Guidelines to Agencies on Governmentwide Debarment 
and Suspension (Nonprocurement),” 2 C.F.R. part 180. These provisions apply to each contract at 
any tier of $25,000 or more, and to each contract at any tier for a federally required audit 
(irrespective of the contract amount), and to each contract at any tier that must be approved by an 
FTA official irrespective of the contract amount. As such, the Contractor shall verify that its 
principals, affiliates, and subcontractors are eligible to participate in this federally funded contract 
and are not presently declared by any Federal department or agency to be: 
 
a) Debarred from participation in any federally assisted Award; 

b) Suspended from participation in any federally assisted Award; 

c) Proposed for debarment from participation in any federally assisted Award; 

d) Declared ineligible to participate in any federally assisted Award; 

e) Voluntarily excluded from participation in any federally assisted Award; or 

f) Disqualified from participation in ay federally assisted Award. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows:  
 
The certification in this clause is a material representation of fact relied upon by the METRA 
Transit System (“METRA”). If it is later determined by METRA that the bidder or proposer 
knowingly rendered an erroneous certification, in addition to remedies available to METRA, the 
Federal Government may pursue available remedies, including but not limited to suspension 
and/or debarment. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. 
part 180, subpart C, as supplemented by 2 C.F.R. part 1200, while this offer is valid and 
throughout the period of any contract that may arise from this offer. The bidder or proposer further 
agrees to include a provision requiring such compliance in its lower tier covered transactions.
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9. CARGO PREFERENCE REQUIREMENTS 
 

Applies to Rolling Stock, Construction, Material & Supplies that  
may be transported by ocean vessel. 

 
46 U.S.C. § 55305 
46 C.F.R. part 381 

Applicable to: All contracts involving equipment, materials, or commodities which may be transported by 
ocean vessels. 

 
Cargo Preference - Use of United States-Flag Vessels 

The contractor agrees: 
a. to use privately owned United States-Flag commercial vessels to ship at least 50 percent of the gross 
tonnage (computed separately for dry bulk carriers, dry cargo liners, and tankers) involved, whenever shipping 
any equipment, material, or commodities pursuant to the underlying contract to the extent such vessels are 
available at fair and reasonable rates for United States-Flag commercial vessels; 

b. to furnish within 20 working days following the date of loading for shipments originating within the United 
States or within 30 working days following the date of loading for shipments originating outside the United States, 
a legible copy of a rated, "on-board" commercial ocean bill-of-lading in English for each shipment of cargo 
described in the preceding paragraph to the Division of National Cargo, Office of Market Development, Maritime 
Administration, Washington, DC 20590 and to the FTA Recipient (through the contractor in the case of a 
subcontractor's bill-of-lading.); and 

c. to include these requirements in all subcontracts issued pursuant to this contract when the subcontract may 
involve the transport of equipment, material, or commodities by ocean vessel. 

 

10. FLY AMERICA 

49 U.S.C. § 40118 
41 C.F.R. part 301-10 

48 C.F.R. part 47.4 

Applicable to: All contracts that have transportation of persons or property, by air, between a place in the 
U.S. and a place outside the U.S., or between places outside the U.S., when the FTA will participate in the 
costs of such air transportation. 

Fly America Requirements 
 
a) Definitions. As used in this clause—  

“International air transportation” means transportation by air between a place in the United States and a place 
outside the United States or between two places both of which are outside the United States.  

“United States” means the 50 States, the District of Columbia, and outlying areas. 

 

“U.S.-flag air carrier” means an air carrier holding a certificate under 49 U.S.C. Chapter 411. 

 
b) When Federal funds are used to fund travel, Section 5 of the International Air Transportation Fair Competitive 
Practices Act of 1974 (49 U.S.C. 40118) (Fly America Act) requires contractors, METRA, and others use U.S.-
flag air carriers for U.S. Government-financed international air transportation of personnel (and their personal 
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effects) or property, to the extent that service by those carriers is available. It requires the Comptroller General 
of the United States, in the absence of satisfactory proof of the necessity for foreign-flag air transportation, to 
disallow expenditures from funds, appropriated or otherwise established for the account of the United States, 
for international air transportation secured aboard a foreign-flag air carrier if a U.S.-flag air carrier is available 
to provide such services.  

c) If available, the Contractor, in performing work under this contract, shall use U.S.-flag carriers for international 
air transportation of personnel (and their personal effects) or property.  

d) In the event that the Contractor selects a carrier other than a U.S.-flag air carrier for international air 
transportation, the Contractor shall include a statement on vouchers involving such transportation essentially 
as follows: 

 
Statement of Unavailability of U.S.-Flag Air Carriers 

International air transportation of persons (and their personal effects) or property by U.S.-flag air carrier was 
not available or it was necessary to use foreign-flag air carrier service for the following reasons. See FAR § 

47.403. [State reasons]: _____________________________________________ 

(End of statement) 

e) The Contractor shall include the substance of this clause, including this paragraph in each subcontract or 
purchase under this contract that may involve international air transportation. 

 

11. DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

49 C.F.R. part 26 

Applicable to: All contracts 

It is the policy of METRA Transit System and the United States Department of Transportation (“DOT”) that 
Disadvantaged Business Enterprises (“DBE’s”), as defined herein and in the Federal regulations published at 49 
C.F.R. part 26, shall have an equal opportunity to participate in DOT-assisted contracts. 
 
In compliance with the requirements of 49 C.F.R. part 26: 
 
a. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of 
this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and 
administration of this U.S.  DOT-assisted contract. Failure by the contractor to carry out these requirements is a 
material breach of this contract, which may result in the termination of this contract or such other remedy as 
METRA deems appropriate which may include, but is not limited to: 
 

(1) Withholding monthly progress payments; 

(2) Assessing sanctions; 

(3) Liquidated damages; and/or 

(4) Disqualifying the contractor from future bidding as non-responsible [see 49 C.F.R. § 26.13(b)]. 
 
 

b. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. Each 
subcontract the contractor signs with a subcontractor must include the assurance in this paragraph [see 49 CFR 
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26.13(b)]. Accordingly, as a condition of permission to bid, a certification must be completed and submitted with 
the bid. A bid which does not include certification may not be considered. 
 
c. Per 49 C.F.R. § 26.29(a), the contractor is required to pay its subcontractors performing work related to this 
contract for satisfactory performance of that work no later than 30 days after the contractor’s receipt of payment 
for that work from METRA. In addition, the contractor may not hold retainage from its subcontractors. The 
contractor is required to return any retainage payments to those subcontractors within 30 days after the 
subcontractor's work related to this contract is satisfactorily completed. The contractor is required to return any 
retainage payments to those subcontractors within 30 days after incremental acceptance of the subcontractor’s 
work by the METRA and the contractor’s receipt of the partial retainage payment related to the subcontractor’s 
work. 
 
d. Prompt Payment – The contractor is required to pay its subcontractors performing work related to this contract 
for satisfactory performance of that work no later than 30 days after the contractor’s receipt of payment for that 
work. In addition, the contractor is required to return any retainage payments to those subcontractors within 30 
days after the subcontractor's work related to this contract is satisfactorily completed. 
e. The contractor must promptly notify METRA whenever a DBE subcontractor performing work related to this 
contract is terminated or fails to complete its work and must make good faith efforts to engage another DBE 
subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE 
subcontractor and perform that work through its own forces or those of an affiliate without the prior written 
consent of METRA. 
 
f. For contracts with defined DBE contract goals, each FTA Recipient must include in each prime contract a 
provision stating that the contractor shall utilize the specific DBEs listed unless the contractor obtains the 
Agency’s written consent; and that, unless the Agency’s consent is provided, the contractor shall not be entitled 
to any payment for work or material unless it is performed or supplied by the listed DBE [see 49 C.F.R. § 26.53(f) 
(1)]. 

 
12. RECYCLED PRODUCTS 

42 U.S.C. 6962 

40 CFR Part 247 
2 CFR Part 200.322 

Executive Order 12873 
 

Applicable to: The Recycled Products requirements apply to all contracts for items designated by the EPA, 
when the purchaser or contractor procures $10,000 or more of one of these items during the fiscal year, or has 
procured $10,000 or more of such items in the previous fiscal year, using Federal funds. These regulations 
apply to all procurement actions involving items designated by the EPA, where the procuring agency purchases 
$10,000 or more of one of these items in a fiscal year, or when the cost of such items purchased during the 
previous fiscal year was $10,000. 
The contractor agrees to comply with all the requirements of Section 6002 of the Resource Conservation and 
Recovery Act (RCRA), as amended (42 U.S.C. 6962), including but not limited to the regulatory provisions of 40 
CFR Part 247, and Executive Order 12873, as they apply to the procurement of the items designated in Subpart 
B of 40 CFR Part 247. 
 
 

13. EQUAL OPPORTUNITY CLAUSE 

Executive Order 11246 
 

Applicable to: All contracts. 
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(a) Government contracts. Except as otherwise provided, each contracting agency shall include the following 
equal opportunity clause contained in section 202 of the order in each of its Government contracts (and 
modifications thereof if not included in the original contract): 

During the performance of this contract, the contractor agrees as follows: 

(1) The contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take 
affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the following: Employment, upgrading, 
demotion, or transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post 
in conspicuous places, available to employees and applicants for employment, notices to be provided by 
the contracting officer setting forth the provisions of this nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive consideration for employment without regard to 
race, color, religion, sex, sexual orientation, gender identity, or national origin. 
 

(3) The contractor will not discharge or in any other manner discriminate against any employee or applicant 
for employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant. This provision shall not 
apply to instances in which an employee who has access to the compensation information of other 
employees or applicants as a part of such employee's essential job functions discloses the compensation 
of such other employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or is 
consistent with the contractor's legal duty to furnish information. 
 

(4) The contractor will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice to be provided by the agency 
contracting officer, advising the labor union or workers' representative of the contractor's commitments 
under section 202 of Executive Order 11246 of September 24, 1965, and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
 

(5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of 
the rules, regulations, and relevant orders of the Secretary of Labor. 
 

(6) The contractor will furnish all information and reports required by Executive Order 11246 of September 
24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and 
will permit access to his books, records, and accounts by the contracting agency and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders 
 

(7) In the event of the contractor's non-compliance with the nondiscrimination clauses of this contract or with 
any of such rules, regulations, or orders, this contract may be canceled, terminated or suspended in 
whole or in part and the contractor may be declared ineligible for further Government contracts in 
accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 
24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 
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(8) The contractor will include the provisions of paragraphs (1) through (8) in every subcontract or purchase 
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding 
upon each subcontractor or vendor. The contractor will take such action with respect to any subcontract 
or purchase order as may be directed by the Secretary of Labor as a means of enforcing such provisions 
including sanctions for noncompliance: Provided, however, that in the event the contractor becomes 
involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction, 
the contractor may request the United States to enter into such litigation to protect the interests of the 
United States. 
 

(b) Federally assisted construction contracts. Except as otherwise provided, each administering agency 
shall require the inclusion of the following language as a condition of any grant, contract, loan, insurance, or 
guarantee involving federally assisted construction which is not exempt from the requirements of the equal 
opportunity clause: 
 
The applicant hereby agrees that it will incorporate or cause to be incorporated into any contract for construction 
work, or modification thereof, as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal Government or borrowed on the credit 
of the Federal Government pursuant to a grant, contract, loan, insurance, or guarantee, or undertaken pursuant 
to any Federal program involving such grant, contract, loan, insurance, or guarantee, the following equal 
opportunity clause: 
 
During the performance of this contract, the contractor agrees as follows: 

 
(1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 

religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action 
to ensure that applicants are employed, and that employees are treated during employment without regard to 
their race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, 
but not be limited to the following: 

 
Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to be provided 
setting forth the provisions of this nondiscrimination clause. 
 
(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, state that all qualified applicants will receive consideration for employment without regard to race, 
color, religion, sex, sexual orientation, gender identity, or national origin. 

 
(3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for 

employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant. This provision shall not apply 
to instances in which an employee who has access to the compensation information of other employees or 
applicants as a part of such employee's essential job functions discloses the compensation of such other 
employees or applicants to individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the employer, or is consistent with the contractor's 
legal duty to furnish information. 

 
(4) The contractor will send to each labor union or representative of workers with which he has a collective 

bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
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union or workers' representatives of the contractor's commitments under this section, and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 

 
(5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 

rules, regulations, and relevant orders of the Secretary of Labor. 
 
(6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 

1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit 
access to his books, records, and accounts by the administering agency and the Secretary of Labor for 
purposes of investigation to ascertain compliance with such rules, regulations, and orders. 

 
(7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any 

of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or 
in part and the contractor may be declared ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 
1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 
11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise 
provided by law. 

 
(8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 

of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, 
or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 
24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The contractor will take 
such action with respect to any subcontract or purchase order as the administering agency may direct as a 
means of enforcing such provisions, including sanctions for noncompliance: 

 
Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request 
the United States to enter into such litigation to protect the interests of the United States. 
 
The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, That if the applicant 
so participating is a State or local government, the above equal opportunity clause is not applicable to any 
agency, instrumentality or subdivision of such government which does not participate in work on or under the 
contract. 
 
The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary 
of Labor in obtaining the compliance of contractors and sub contractors with the equal opportunity clause and 
the rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency 
and the Secretary of Labor such information as they may require for the supervision of such compliance, and 
that it will otherwise assist the administering agency in the discharge of the agency's primary responsibility for 
securing compliance. 
 
The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed 
upon contractors and sub contractors by the administering agency or the Secretary of Labor pursuant to Part II, 
Subpart D of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these 
undertakings, the administering agency may take any or all of the following actions: Cancel, terminate, or 
suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending any further 
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assistance to the applicant under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such applicant; and refer the case to the 
Department of Justice for appropriate legal proceedings. 

 
(2) [Reserved] 
 
(c) Subcontracts. Each nonexempt prime contractor or subcontractor shall include the equal opportunity clause 
in each of its nonexempt subcontracts. 
 
(d) Inclusion of the equal opportunity clause by reference. The equal opportunity clause may be included 
by reference in all Government contracts and subcontracts, including Government bills of lading, transportation 
requests, contracts for deposit of Government funds, and contracts for issuing and paying U.S. savings bonds 
and notes, and such other contracts and subcontracts as the Director of OFCCP may designate. 
 
(e) Incorporation by operation of the order. By operation of the order, the equal opportunity clause shall be 
considered to be a part of every contract and subcontract required by the order and the regulations in this part 
to include such a clause whether or not it is physically incorporated in such contracts and whether or not the 
contract between the agency and the contractor is written 
 
(f) Adaptation of language. Such necessary changes in language may be made in the equal opportunity clause 
as shall be appropriate to identify properly the parties and their undertakings. 
 

14. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE 
SERVICES OR EQUIPMENT 

 
2 CFR 200.216 

 
Applicable to: All contracts. 

 
a. Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 

 
1. Procure or obtain; 
 
2. Extend or renew a contract to procure or obtain; or 
 
3. Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or systems 

that use covered telecommunications equipment or services as a substantial or essential component of 
any system, or as critical technology as part of any system. As described in Public Law 115-232, section 
889, covered telecommunications equipment is defined as telecommunications equipment produced by 
Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities). 

 

i. For the purpose of public safety, security of government facilities, physical security surveillance of 
critical infrastructure, and other national security purposes, video surveillance and 
telecommunications equipment produced by Hytera Communications Corporation, Hangzhou 
Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or affiliate 
of such entities). 
 

ii. Telecommunications or video surveillance services provided by such entities or using such 
equipment. 
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iii. Telecommunications or video surveillance equipment or services procured or provided by an entity 
that the Secretary of Defense, in consultation with the Director of the National Intelligence or the 
Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of a covered foreign country. 

 

b. In implementing the prohibition under Public Law 115-232, section 889, subsection (f), paragraph(1), heads 
of executive agencies administering loan, grant, or subsidy programs shall prioritize available funding and 
technical support to assist affected businesses, institutions and organizations as is reasonably necessary for 
those affected entities to transition from covered communications equipment and services, to procure 
replacement equipment and services, and to ensure that communications service to users and customers is 
sustained. 

 

c. See Public Law 115-232, section 889 for additional information. 
 

d. See also §200.471.  
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15. SAFE OPERATION OF MOTOR VEHICLES 
23 U.S.C. part 402 

Executive Order No. 13043 Executive Order 
No. 13513 

U.S. DOT Order No. 3902.10 
 

Applicable to: All contracts. 

 

Seat Belt Use 
FTA encourages the adoption and promotion of on-the-job seat belt use policies and programs for its employees 
and other personnel that operate company-owned vehicles, company- rented vehicles, or personally operated 
vehicles. The terms “company-owned” and “company-leased” refer to vehicles owned or leased either by the 
Contractor or by METRA. 
Distracted Driving 
FTA encourages the adoption and enforcement of workplace safety policies to decrease crashes caused by 
distracted drivers, including policies to ban text messaging while using an electronic device supplied by an 
employer, and driving a vehicle the driver owns or rents, a vehicle Contactor owns, leases, or rents, or a 
privately-owned vehicle when on official business in connection with the work performed under this agreement. 
 

16. NOTICE TO FTA AND U.S. DOT INSPECTOR GENERAL OF INFORMATION RELATED TO 

FRAUD, WASTE, ABUSE, OR OTHER LEGAL MATTERS 

FTA Master Agreement §39(b) 

 
Applicable to: Contracts greater than or equal to $25,000. 
If a current or prospective legal matter that may affect the Federal Government emerges, the Contractor must 
promptly notify METRA, which will promptly notify the FTA Chief Counsel and FTA Regional Counsel for the 
Region in which METRA is located. The Contractor must include an equivalent provision in its subagreements 
at every tier, for any agreement that is a “covered transaction” according to 2 C.F.R. §§ 180.220 and 1200.220. 

 
− The types of legal matters that require notification include, but are not limited to, a major dispute, 
breach, default, litigation, or naming the Federal Government as a party to litigation or a legal 
disagreement in any forum for any reason. 

 
− Matters that may affect the Federal Government include, but are not limited to, the Federal 
Government’s interests in the Award, the accompanying Underlying Agreement between the FTA and 
METRA, and any Amendments thereto, or the Federal Government’s administration or enforcement of 
federal laws, regulations, and requirements. 

 
Additional Notice to U.S. DOT Inspector General. The Contractor must promptly notify METRA, which will 
promptly notify the U.S. DOT Inspector General in addition to the FTA Chief Counsel or Regional Counsel for 
the Region in which METRA is located, if the Contractor has knowledge of potential fraud, waste, or abuse 
occurring on a Project receiving assistance from FTA. The notification provision applies if a person has or may 
have submitted a false claim under the False Claims Act, 31 U.S.C. § 3729, et seq., or has or may have 
committed a criminal or civil violation of law pertaining to such matters as fraud, conflict of interest, bid rigging, 
misappropriation or embezzlement, bribery, gratuity, or similar misconduct involving federal assistance. This 
responsibility occurs whether the Project is subject to this Agreement or another agreement with METRA 
involving a principal, officer, employee, agent, or Third Party Participant of the Contractor. It also applies to 
subcontractors at any tier. Knowledge, as used in this paragraph, includes, but is not limited to, knowledge of 
a criminal or civil investigation by a Federal, state, or local law enforcement or other investigative agency, a 
criminal indictment or civil complaint, or probable cause that could support a criminal indictment, or any other 
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credible information in the possession of the Contractor. In this paragraph, “promptly” means to refer 
information without delay and without change. This notification provision applies to all divisions of the 
Contractor, including divisions tasked with law enforcement or investigatory functions 

 

17. INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 
FTA Circular 4220.1F 

Applicable to: All contracts. 

 

The preceding provisions include, in part, certain Standard Terms and Conditions required by U.S. DOT, whether 
or not expressly set forth in the preceding contract provisions. All contractual provisions required by U.S. DOT, 
as set forth in FTA Circular 4220.1F, are hereby incorporated by reference. Anything to the contrary herein 
notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other 
provisions contained in this Agreement. The Contractor shall not perform any act, fail to perform any act, or 
refuse to comply with any requests which would cause METRA Transit System to be in violation of FTA terms 
and conditions.  
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DEMANDSTAR 

SUBMISSION REQUIREMENTS 
 

Responses must be submitted via DemandStar.  See following pages for Submission 
Requirements Checklist, Registering for DemandStar and Responding to an 
Electronic Bid in DemandStar. 
 
There is no cost to submit responses electronically through DemandStar; you will only incur 
a fee if you opt to receive e-notifications directly from DemandStar.  You must select 
“Columbus Consolidated Government” as your free agency (see registration instructions).  
Solicitations may be accessed thru the DemandStar link that is posted at: 
https://www.columbusga.gov/finance-2/bid-opportunities.  Per Georgia HB489, the 
Purchasing Division will continue to post solicitations on the Georgia Procurement Registry.  
To receive future procurement notifications, you must register with the Team Georgia 
Marketplace at https://doas.ga.gov/state-purchasing/getting-started-supplier.   
 
Excluding responses to Requests for Proposals (RFP), a tabulation of responses will be 
available on DemandStar shortly after the solicitation closes.  The Purchasing Division will 
also continue to post tabulations at https://www.columbusga.gov/finance-2/Bid-
Tabulations.    
 
Failure to submit electronic responses, via DemandStar, will result in the rejection of 
your response.  Submittals received via U.S. Postal Service, FedEx, UPS, etc., will be 
returned unopened at the expense of the sender.  The Purchasing Division will not 
accept hand-delivered submittals and will immediately discard any submittal left in 
the reception area of the Finance Department. 
 
The Purchasing Division sincerely appreciates your cooperation during these 
unprecedented times. 

 

 

 

  

APPENDIX D 
 

https://www.columbusga.gov/finance-2/bid-opportunities
https://doas.ga.gov/state-purchasing/getting-started-supplier
https://www.columbusga.gov/finance-2/Bid-Tabulations
https://www.columbusga.gov/finance-2/Bid-Tabulations
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Please note:  After award of contract by Columbus City Council, awarded vendor will 

be notified to provide one (1) identical hard copy of submitted bid with original 

signatures.  An electronic copy of the contract will be forwarded to the vendor. 

ELECTRONIC BID: SUBMISSION REQUIREMENTS CHECKLIST 
 

TOUCH SCREEN INFORMATION KIOSKS  
FOR METRA (RE-BID) 

RFB NO. 24-0019 
 

Please submit your electronic response as indicated below: 
 

Vendors shall submit only the required documents listed using the  

“Bidder Response ALL DOCUMENTS” function.  

 

The City will not consider any information submitted as “Supplemental Documentation”. 
 

Due to file size limitations, please do not re-send the City’s RFB/RFP document as this information 

is already on file. 

 

Vendors shall submit one PDF file of proposal.  Zip files with multiple folders will not be accepted. 

 
 

 1. BID FORM (PRICING PAGE) (FORM 1)* 

 2. AFFIDAVIT FOR E-VERIFY/GSICA (FORM 2)* 

 3. COMMUNICATION CONCERNING THIS SOLICITATION (FORM 3)* 

 4. CONFLICT OF INTEREST AFFIDAVIT (FORM 4)* 

 5. FEDERAL COMPLIANCE (FORM 5) 

 6. ADDENDA ACKNOWLEDGEMENT (FORM 6) 

 7. CONTRACT SIGNATURE PAGE (FORM 7) 

 8. INSURANCE CHECKLIST (FORM 8) OR SAMPLE C.O.I. 

 9. PAGE 1 OF FORM W-9 (https://www.irs.gov/pub/irs-pdf/fw9.pdf) 

 10. FEDERALLY REQUIRED CONTRACT CLAUSES (APPENDIX C) 

 11. PRODUCT LITERATURE 

 12. SAMPLE AGREEMENT (IF APPLICABLE) 

 13. WARRANTY INFORMATION 

 14 BUSINESS LICENSE (OCCUPATION TAX LICENSE) 

 
*Denotes mandatory submission requirements. 
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